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9/3/2015 

Seasonal Vehicle Return Associate in Chicago Illinois United States 
 

Our goal is to provide "Best in Class" customer care and to foster life-long customer 
relationships. That's why we strive to make every customer experience one that leaves 

a lasting impression. We handle each customer interaction with the utmost 
professionalism, courtesy and responsiveness. 
 

Your passion for helping customers with their needs - whether it's directing customers 
as they return their rental car ensuring a smooth and safe traffic flow, assisting 

customers remove their valuables from the rental vehicle, expediting the conclusion of 
their vehicle rental experience or simply helping them feel valued while they wait - 
makes you an important part of our Avis Budget Group Team . 

 
In this position, you would work outdoors, for your entire work shift, greeting 

customers as they return their rental car to our lot. If you're motivated and dependable 
with a proven track record of success in a customer care environment, then we can put 
your career on the map. 

 
To begin, you'll need the following : 

High school diploma or equivalent 
At least 1 year of prior Customer Service experience 

Good communication skills 
Flexibility - Due to the nature of our business, this role will require you to work flexible 
schedules including nights, weekends, overnights and holidays that may frequently 

change so flexibility is a must! 
Willingness to learn and help others 

Motivation and dependability 
 
Compensation & Benefits: 

We provide you: Competitive pay 
Medical, Dental, Vision & 401K 

Full training to learn the business and enhance your professional skills 
Paid vacations, car rental discounts & much more! 
 

A valid driver's license is required for all positions. Drug screening and a background 
check are a part of our hiring process. 

 
Avis Budget Group is an EEO Employer 
Minorities / Females / Protected Veterans / Disabled 

 
Apply online at http://avisbudgetgroup.jobs/chicago-il/seasonal-vehicle-return-

associate/78F3A910BCEB4B0392297C167A3D10CB/job/ 

http://avisbudgetgroup.jobs/chicago-il/seasonal-vehicle-return-associate/78F3A910BCEB4B0392297C167A3D10CB/job/
http://avisbudgetgroup.jobs/chicago-il/seasonal-vehicle-return-associate/78F3A910BCEB4B0392297C167A3D10CB/job/
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9/3/2015 

Job Title: Building/Grounds Laborer 
Agency: State Police 

Closing Date/Time: Tue. 09/15/15 5:00 PM Central Time 
Salary: $3,240.00 - $4,592.00 monthly 

Job Type: Full-Time 
Location: Cook County, Illinois 
Number of Vacancies: 1 

Plan/BU: RC042 
Bid ID#: 21-31-ISP15-044 

  
Description of Duties/Essential Functions  Benefits  Supplemental Questions  
Under immediate supervision, performs assigned non-skilled work; such as janitorial 

cleaning tasks, grounds upkeep and maintenance, storage room duties, and manual 
labor (bends, kneels, crawls, climb ladders, lifts up to 50 lbs) for the Forensic Science 

Center at Chicago. 
 
 Minimum Requirements: Requires knowledge, skill and mental development equivalent 

to the completion of high school. Requires elementary knowledge of the use and care of 
janitorial cleaning equipment (e.g., buffing machine, mop, broom). Requires 

elementary knowledge of grounds maintenance equipment (e.g., tractor lawn mower, 
string trimmer, and shovel) use and maintenance. Requires elementary knowledge of 

grounds/building maintenance and building cleaning methods. Requires ability to follow 
simple oral and written instructions. Requires possession of an appropriate valid driver's 
license. Requires ability to perform all physical and technical tasks associated with the 

duties and responsibilities of this position. 
  

Work Hours & Location/Agency Contact: 
WORK HOURS: 8:30 a.m. – 5:00 p.m., Monday through Friday 
WORK LOCATION:  Illinois State Police 

Forensic Science Center at Chicago 
1941 W. Roosevelt Road, Chicago, IL 60608 

AGENCY CONTACT: Lloyd Peterson / Public Safety Shared Services Center 
1301 Concordia Court, PO Box 19277, Springfield, IL 62794-9277 
Phone: (217) 557-6015 

  
How to Apply:This position may require a current grade from Central Management 

Services (CMS), Division of Examining and Counseling, to be deemed qualified and 
available for employment consideration. For more information, please refer to the 
Work4Illinois website at Work.Illinois.Gov and select 'Application Procedures'. Additional 

information may also be obtained from the Agency Contact listed above or by 
contacting CMS, Division of Examining and Counseling at Work4Illinois@Illinois.gov or 

(217) 782-7100, (217) 785-3979 (TDD/TTY), (800) 526-0844 (TTY Only). 

mailto:Work4Illinois@Illinois.gov
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9/3/2015 

Job Title: Child Protection Specialist - Opt SS 
Agency: Children & Family Services 

Salary: $4,377.00 - $6,581.00 monthly 
Job Type: Full-Time 

Location: Will County, Illinois 
Number of Vacancies: 1 
Plan/BU: RC062 

Bid ID#: Joliet Investigations 2015 
 

Minimum Requirements: 
Preferably requires a Master's Degree in Social Work and 2 years of directly related 
professional experience; or requires a Master's Degree in a related human services field 

and 2 years of directly related professional experience; or requires a Bachelor's Degree 
in Social Work and 4 years of directly related professional experience; or requires a 

Bachelor's Degree in a related human services field and 4 years of directly related 
professional experience; requires possession of a valid driver's license, daily access to 
an automobile, and proof of vehicle insurance; requires physical, visual, and auditory 

ability to carry out assigned duties. Must be able to speak and write Spanish at a 
colloquial skill level. The college or university issuing a degree must be accredited, and 

the Degree Program in Social Work must be approved by the Council on Social Work 
Education. The related human service degree refers to social work, psychology, 

psychiatric nursing, psychiatry, mental health counseling, rehabilitation counseling, 
pastoral counseling, marriage and family therapy, and human services. 
  

Work Hours & Location/Agency Contact: Mon-Fri 830a-5p 
Vacancies are located at: 1619 W. Jefferson Joliet, IL 60435 

Contact: LORA BUSSE-FLECK / NORTHERN REGION 
8 E. GALENA BOULEVARD, AURORA, ILLINOIS 60506 
Phone: (630) 801-3575  Fax: (630) 801-3530 

Email: Lora.Busse-Fleck@illinois.gov  
 

 How to Apply: 
This position may require a current grade from Central Management Services (CMS), 
Division of Examining and Counseling, to be deemed qualified and available for 

employment consideration. For more information, please refer to the Work4Illinois 
website at Work.Illinois.Gov and select 'Application Procedures'. Additional information 

may also be obtained from the Agency Contact listed above or by contacting CMS, 
Division of Examining and Counseling at Work4Illinois@Illinois.gov or (217) 782-7100, 
(217) 785-3979 (TDD/TTY), (800) 526-0844 (TTY Only). 

 
Option SS - Spanish Speaking 

 

mailto:Lora.Busse-Fleck@illinois.gov
mailto:Work4Illinois@Illinois.gov
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9/3/2015 

Job Title: Public Service Administrator - Opt 8N 
Agency: Human Services 

Closing Date/Time: Mon. 09/14/15 5:00 PM Central Time 
Salary: $3,116.00 - $8,301.00 monthly 

Job Type: Full-Time 
Location: Cook County Zone 3, Illinois 
Number of Vacancies: 01 

Plan/BU: GB063 
Bid ID#: 10-72-84082 

  
Minimum Requirements: 
Requires knowledge, skill and mental abilities equivalent to completion of four years 

college with course work in nursing services and three years progressively responsible 
administrative experience. Requires a RN license for the state of Illinois. 

 Work Hours & Location/Agency Contact: 
 
WORK HOURS:8:30 AM- 5:00 PM 

 
WORK LOCATION: 

Elisabeth Ludeman Center 
114 N. Orchard Drive 

Park Forest, IL 60466 
 
AGENCY CONTACT: 

Alice M. Chambers 
Human Resource Representative 

Elisabeth Ludeman Center 
114 N. Orchard Drive 
Park Forest, IL 60466 

708-283-3015 
 

How to Apply: 
This position may require a current grade from Central Management Services (CMS), 
Division of Examining and Counseling, to be deemed qualified and available for 

employment consideration. For more information, please refer to the Work4Illinois 
website at Work.Illinois.Gov and select 'Application Procedures'. Additional information 

may also be obtained from the Agency Contact listed above or by contacting CMS, 
Division of Examining and Counseling at Work4Illinois@Illinois.gov or (217) 782-7100, 
(217) 785-3979 (TDD/TTY), (800) 526-0844 (TTY Only). 

 
Option 8N - Nurse Registered Il 

 

mailto:Work4Illinois@Illinois.gov
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9/3/2015 

Job Title:   Admin Project Assistant  
Department:   Hospital Administration  

Shift:   1st  
Full/Part:   Type 4 (Temporary)  

Job Number:   2015-1974  
 
General Summary:  This position is a part-time position emphasizing work experience 

that is particularly relevant to students completing the Master of Science degree in 
Health Systems Management.  Work will typically include managing projects and 

analyses related to operational performance for Rush University Medical Center in both 
clinical outcomes and administration. The position is 20 hours per week, beginning 
during the fall quarter, and continuing during through the academic year. During 

academic breaks, up to 32 hours per week is allowed at the discretion of the direct 
supervisor’s permission of the HSM Department, and approval of the job sponsors for 

RUMC / RUMG 
   
Knowledge, Skills and Abilities Required:  

Candidates MUST be enrolled in the Rush Health Systems Management graduate 
program, seeking HSM internships. Qualitative and quantitative data analysis; general 

knowledge of organizations, specifically health care organizations.  
Proficient with computer applications; experience with Microsoft Access and Excel 

preferred.  Excellent written and oral communication skills and interpersonal skills; 
excellent organizational skills.  
Must be able to work and problem-solve independently and efficiently. 

Must possess excellent analytic and interpersonal skills.  
Must have the ability to work with a team of professionals.  

Good written and oral communication skills.  
Ability to work collaboratively and effectively with diverse community groups and 
healthcare professionals.  

Ability to implement effective change and maintain results.  
Ability to prioritize and multitask in a fast-paced environment.  

 
Rush University Medical Center is an Equal Opportunity Employer that welcomes and 
encourages all applicants to apply regardless of age, race, sex, religion, color, national 

origin, disability, veteran status, sexual orientation, gender identity and/or expression, 
marital or parental status, ancestry, citizenship status, pregnancy or other reason 

prohibited by law. 
 
Apply online at 

https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=2015090114283
1& 

 

https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=20150901142831&
https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=20150901142831&
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9/3/2015 

Job Title:   Admin Project Assistant - Part time, Temporary - Rush University  
Department:   CHS Health System Mg  

Shift:   1st  
Full/Part:   Type 4 (Temporary)  

Job Number:   2015-1851  
 
General Summary:  This position is a part-time position emphasizing work experience 

that is particularly relevant to students completing the Master of Science degree in 
Health Systems Management.  Work will typically include managing projects and 

analyses related to operational performance for Rush University Medical Center in both 
clinical outcomes and administration. The position is 20 hours per week, beginning 
during the fall quarter, and continuing during through the academic year. During 

academic breaks, up to 32 hours per week is allowed at the discretion of the direct 
supervisor’s permission of the HSM Department, and approval of the job sponsors for 

RUMC / RUMG 
 
Knowledge, Skills and Abilities Required:  

Candidates MUST be enrolled in the Rush Health Systems Management graduate 
program, seeking HSM internships. Qualitative and quantitative data analysis; general 

knowledge of organizations, specifically health care organizations.  
Proficient with computer applications; experience with Microsoft Access and Excel 

preferred.  Excellent written and oral communication skills and interpersonal skills; 
excellent organizational skills.  
Must be able to work and problem-solve independently and efficiently. 

Must possess excellent analytic and interpersonal skills.  
Must have the ability to work with a team of professionals.  

Good written and oral communication skills.  
Ability to work collaboratively and effectively with diverse community groups and 
healthcare professionals.  

Ability to implement effective change and maintain results.  
Ability to prioritize and multitask in a fast-paced environment.  

  
Rush University Medical Center is an Equal Opportunity Employer that welcomes and 
encourages all applicants to apply regardless of age, race, sex, religion, color, national 

origin, disability, veteran status, sexual orientation, gender identity and/or expression, 
marital or parental status, ancestry, citizenship status, pregnancy or other reason 

prohibited by law. 
 
Apply online at 

https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=2015090114291
0& 

 

https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=20150901142910&
https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=20150901142910&
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9/3/2015 

Job Title:   Autopsy Room Tech - Pathology  
Department:   Pathology Surgical  

Shift:   1st  
Full/Part:   Type 1 (72-80 Hrs/PP)  

Specialty:   Pathology  
Job Number:   2015-1842  
  

   
Position Highlights:  

Assist pathologist in the dissection and examination of organs and tissues to determine 
cause of death or pathological conditions. Set up and maintain autopsy suite.         
 

Position Responsibilities: 
Performs eviscerations in accordance with OSHA standards, guidelines, regulations, and 

infection control policies. Set up instruments for autopsy.  
Cleans and maintains grossing stations in Pathology Lab.  
Keeps work areas (autopsy room, autopsy conference room) neat, organized and well-

stocked at all times. Labels and processes specimens.  
Meets turnaround time expectations by prioritizing and organizing daily workloads  

 
   

Position Qualifications Include:   
 
High school/GED Required. Associate degree as an Autopsy Technician highly Desired.  

 
Minimum of 1 year experience 

 
Must have good technical skills and eye-hand coordination. 
 

Ability to lift, push, pull and move equipment and patients in excess of 100 lbs. 
 

Rush University Medical Center is an Equal Opportunity Employer that welcomes and 
encourages all applicants to apply regardless of age, race, sex, religion, color, national 
origin, disability, veteran status, sexual orientation, gender identity and/or expression, 

marital or parental status, ancestry, citizenship status, pregnancy or other reason 
prohibited by law.  

 
 
Apply online at 

https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=2015090114295
6&  

 

https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=20150901142956&
https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=20150901142956&
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9/3/2015 

Job Title:   Lab Tech - Microbiology (Part-time)  
Department:   RML General Microbiology  

Shift:   1st  
Full/Part:   Type 2 (40-64 Hrs/PP)  

Specialty:   Microbiology  
Job Number:   2015-1642  
  

Position Highlights:  
The laboratory technician enters patient demographic information and places laboratory 

test orders in the LIS.  Issues laboratory results over the telephone in a professional 
and courteous manner.  
      

General Duties:  
Order Laboratory tests correctly.  

Label specimens with no labeling errors.  
Perform multiple computer enter/inquiry/receiving functions.  
Work the pneumatic tube station according to operation guidelines.  

Prepare specimens accordingly for transport/delivery.  
Document specimen receipt and resolve problems if necessary.  

Properly uses telephone and gives accurate information.  
Perform CLIA waived tests and report results.  

Reports correct verbal results over the phone.  
Process phone order add-on and Epic requests.  
Perform courier specimen pick up in a timely manner.  

  
Position Qualifications Include:   

High School or GED Required 
Must be enrolled in a Medical Laboratory Science Program   
Knowledge of medical and laboratory terminology preferred  

Typing skills of 35 wpm 
Must be available to work every other weekend 

   
Rush University Medical Center is an Equal Opportunity Employer that welcomes and 
encourages all applicants to apply regardless of age, race, sex, religion, color, national 

origin, disability, veteran status, sexual orientation, gender identity and/or expression, 
marital or parental status, ancestry, citizenship status, pregnancy or other reason 

prohibited by law.  
 
Apply online at 

https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=2015090114305
3& 

 

https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=20150901143053&
https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=20150901143053&


 

4800 W. Chicago Avenue, Chicago, Illinois 60651 

773.378.5902                                             fax 773.378.5903 

sign up for daily job leads www.lashawnford.com 

email job leads to workforce@lashawnford.com 

please feel free to forward job leads to others 

9 

9/3/2015 

Job Title:   HR Business Partner  
Department:   Human Resources  

Shift:   1st  
Full/Part:   Type 1 (72-80 Hrs/PP)  

Specialty:   Human Resources  
Job Number:   2015-2028  
  

   
Job Description:   The Human Resources Department at Rush University Medical Center 

is looking for a HR Business Partner.  
 
Position Highlights: This position provides Human Resources services, implements 

Human Resources programs, and policies in a specific client area. The role functions as 
a partner to a client’s management team and staff, develops an in-depth knowledge of 

the client’s operations, and contributes to the short and long term goals and objectives 
of the organization, often by collaborating with the Human Resources Centers of 
Expertise. Position reports to Director, Human Resources of Clinical Operations, 

Corporate, and Research.  
 

 
Position Qualifications Include: 

Bachelor’s degree required  
PHR, SPHR and/or Master’s degree are preferred 
Minimum of 5 years of HR Generalist of Business Partner experience, or an equivalent 

combination of experiences in one or more Center of Expertise, such as Employee 
Relations, Talent Management, Recruitment, or Compensation, Benefits, and HRIS 

Demonstrated ability to influence, lead and manage projects in a heavily matrix 
environment 
Exceptional presentation skills; strong written and verbal communication. 

Prior Change Management experience highly desirable  
 

    
Rush University Medical Center is an Equal Opportunity Employer that welcomes and 
encourages all applicants to apply regardless of age, race, sex, religion, color, national 

origin, disability, veteran status, sexual orientation, gender identity and/or expression, 
marital or parental status, ancestry, citizenship status, pregnancy or other reason 

prohibited by law.  
 
Apply online at 

https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=2015090114314
3& 

 

https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=20150901143143&
https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=20150901143143&
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9/3/2015 

Job Title:   Supervisor Patient Access  
Department:   Admitting Department  

Shift:   1st  
Full/Part:   Type 1 (72-80 Hrs/PP)  

Job Number:   2015-1934  
    
Job Description:   

Rush’s Patient Access Department is looking for an experienced Patient Access 
Supervisor for our Rush Oak Park Hospital location to be responsible for facilitating the 

daily operations of the registration/admitting area. These activities include assigning 
work duties for efficient registration of patients, maintaining employee’s schedule, 
weekly/monthly/annual employee monitoring and reviews, responding to internal and 

external customer’s inquiries and concerns, and identifying and participating in 
departmental process improvements.  

  
Position Highlights:  
Efficiently directs and coordinates the daily activities of the Patient Access Coordinators. 

Effectively collaborates with subordinates, supervisors, internal and external customers 
to achieve departmental and medical center goals.  

Recognizes process problems and assists in developing collaborative approaches to 
resolve the problematic issues. In doing so, identifies opportunities for process 

improvements and ways to implement improvements. 
 
Position Qualifications Include:   

High school diploma/GED required. A minimum of three years supervisory experience in 
a healthcare-related field, i.e. hospital, physician practice or clinic. Demonstrates a 

comprehensive understanding of the functions of Patient Access within the healthcare 
field.  Ability to effectively communicate both verbally and written to subordinates, 
superiors and customers which would be expressed in a variety of ways, i.e. writing 

memos, writing the draft of a policy and procedure, conducting staff meetings (with a 
written agenda and minutes), responding to internal customers inquiries and 

responding to patient’s concerns.  
 
Rush University Medical Center is an Equal Opportunity Employer that welcomes and 

encourages all applicants to apply regardless of age, race, sex, religion, color, national 
origin, disability, veteran status, sexual orientation, gender identity and/or expression, 

marital or parental status, ancestry, citizenship status, pregnancy or other reason 
prohibited by law.  
 

Apply online at 
https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=2015090114325

2& 

https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=20150901143252&
https://rush.igreentree.com/CSS_External/CSSPage_JobDetail.ASP?T=20150901143252&
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9/3/2015 

Data Entry Clerk II-Med Legal - (CF30798) 
University of Chicago Medical Center  

Chicago, IL  
8/30/2015 

 
 
Employment Type Full-Time 

Job Type Customer Service, Legal, Admin - Clerical 
Education Not Specified 

Experience Not Specified 
Manages Others Not Specified 
Industry Other Great Industries 

Required Travel Not Specified 
Job ID CF30798 

Job Description 
 
 

This position is responsible for entering information into the Riskmaster system and for 
completing credentials reports as well as other data entry and clerical assistance tasks 

as assigned. It may involve thinning, scanning and routing of old medical malpractice 
files to off-site storage. 

 
Associate’s Degree or equivalent experience. 
Excellent data processing skills. 

Typing speed minimum of 35 wpm. 
Knowledge of basic math functions. 

Good organizational skills. 
Ability to set priorities. 
Ability to work under stressful conditions. 

 
*CB* 

 
We are proud to be an EEO/AA employer M/F/D/V. We maintain a drug-free workplace 
and perform pre-employment substance abuse testing. 

 
Apply online clicking  

http://www.careerbuilder.com/jobseeker/jobs/jobdetails.aspx?utm_source=indeed.com
&rx_source=indeed&utm_campaign=dma-retail-
salespersons&rx_campaign=indeed16&siteid=sep_cb001_41_2031_00&job_did=J3H31

S6KG182ZBR1NTB&rx_medium=cpc&showNewJDP=yes&utm_medium=aggregator&IP
ath=EXINDSEP_G 

 

http://www.careerbuilder.com/jobseeker/jobs/jobdetails.aspx?utm_source=indeed.com&rx_source=indeed&utm_campaign=dma-retail-salespersons&rx_campaign=indeed16&siteid=sep_cb001_41_2031_00&job_did=J3H31S6KG182ZBR1NTB&rx_medium=cpc&showNewJDP=yes&utm_medium=aggregator&IPath=EXINDSEP_G
http://www.careerbuilder.com/jobseeker/jobs/jobdetails.aspx?utm_source=indeed.com&rx_source=indeed&utm_campaign=dma-retail-salespersons&rx_campaign=indeed16&siteid=sep_cb001_41_2031_00&job_did=J3H31S6KG182ZBR1NTB&rx_medium=cpc&showNewJDP=yes&utm_medium=aggregator&IPath=EXINDSEP_G
http://www.careerbuilder.com/jobseeker/jobs/jobdetails.aspx?utm_source=indeed.com&rx_source=indeed&utm_campaign=dma-retail-salespersons&rx_campaign=indeed16&siteid=sep_cb001_41_2031_00&job_did=J3H31S6KG182ZBR1NTB&rx_medium=cpc&showNewJDP=yes&utm_medium=aggregator&IPath=EXINDSEP_G
http://www.careerbuilder.com/jobseeker/jobs/jobdetails.aspx?utm_source=indeed.com&rx_source=indeed&utm_campaign=dma-retail-salespersons&rx_campaign=indeed16&siteid=sep_cb001_41_2031_00&job_did=J3H31S6KG182ZBR1NTB&rx_medium=cpc&showNewJDP=yes&utm_medium=aggregator&IPath=EXINDSEP_G
http://www.careerbuilder.com/jobseeker/jobs/jobdetails.aspx?utm_source=indeed.com&rx_source=indeed&utm_campaign=dma-retail-salespersons&rx_campaign=indeed16&siteid=sep_cb001_41_2031_00&job_did=J3H31S6KG182ZBR1NTB&rx_medium=cpc&showNewJDP=yes&utm_medium=aggregator&IPath=EXINDSEP_G
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9/3/2015 

Cashier 
As a cashier at AMC® you’ll operate the box office selling movie tickets and AMC Gift 

Cards (or gift certificates in Canada) to guests. You’ll also field questions about content, 
provide directions to the theatre, answer the phone, inform guests about prices/policies 

and enroll guests in our favorite and yours: the AMC Stubs® program. 
 
Let’s take a look at your soon-to-be responsibilities: 

 
Make certain guest service is friendly, helpful and fast 

Complete ticket purchase transactions by: 
Greeting each guest and identifying tickets requested 
Reading a computer screen, operating a keyboard or dispensing manual tickets 

Completing a credit card or MovieWatcher Rewards transaction or collecting cash and 
making accurate change 

Thanking the guest 
Ensure the security of all box office cash and tickets 
Keep box office clean and well organized and update box office signage 

Distribute and understand how to operate assisted moviegoing equipment 
Enforce ratings to keep underage guests from accessing auditoriums with adult content 

Perform daily box office maintenance duties and complete various reports as needed 
Answer questions from guests and resolve any concerns 

Assist with other functions as instructed by the General Manager 
Uphold AMC’s high standards and deliver entertaining company-wide programs 
 

As a cashier at an AMC theatre, you’ll also be required to demonstrate: 
 

Proficient guest service, administrative and follow-up skills 
Comfortable communication and cooperation with guests, supervisors, peers, 
subordinates, vendors or partners 

Ability to communicate and work effectively with guests in high-volume setting 
Good verbal communication skills as well as math and cash handling skills 

Ability to meet tight deadlines under minimal supervision 
 
At AMC, we live in a team-based culture where a take-charge approach exists at all 

levels. We expect that from you, too. We also offer continuous training and 
development programs, highly competitive compensation with performance-driven 

bonuses and excellent benefits including free movie passes and a 401(k) plan. If 
working in the entertainment world, delivering superior customer service and having 
fun matter to you, apply online today at 

https://www.amctheatres.com/careers/theatre-crew/cashier  
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Concessionist 
As a concessionist at AMC® you’ll sell fresh, appetizing and properly prepared food and 

beverage items to our guests. And smile a lot because, hey, you work in the movies. 
You’ll also maintain the cleanliness of the concession area and work fast as most 

concession sales occur 15 minutes prior to showtime. What’s a job without a little 
pressure, right? 
 

Feast your eyes on your soon-to-be responsibilities: 
 

Make certain guest service is friendly, helpful and fast 
Pop popcorn, pour drinks and serve hot dogs, MovieNachos®, pretzels, yogurt and 
other specialty items 

Greet guests, assemble food orders, operate point-of-sale terminals and make accurate 
change 

Transport bags of raw popcorn, cans/boxes of seasoning oil, syrup boxes, buckets of ice 
and other stock 
Maintain cleanliness of entire concession stand including cooking equipment, counters, 

shelves, glass display cases, condiment areas, preparation areas and stock rooms 
Perform daily concession maintenance duties 

Answer questions from guests and resolve any concerns 
Assist with other functions as instructed by the General Manager 

Uphold AMC’s high standards and deliver entertaining company-wide programs 
As a concessionist at an AMC theatre, you’ll also be required to demonstrate: 
 

Proficient guest service, administrative and follow-up skills 
Comfortable communication and cooperation with guests, supervisors, peers, 

subordinates, vendors or partners 
Standing, walking, lifting, twisting and bending on a frequent basis 
Capability to communicate and work effectively with guests in a high-volume setting 

Good verbal communication skills as well as math and cash-handling skills 
Ability to meet tight deadlines under minimal supervision 

 
At AMC, we live in a team-based culture where a take-charge approach exists at all 
levels. We expect that from you, too. We also offer continuous training and 

development programs, highly competitive compensation with performance-driven 
bonuses and excellent benefits including free movie passes and a 401(k) plan. If 

working in the entertainment world, delivering superior customer service and having 
fun matter to you, apply online today at 
https://www.amctheatres.com/careers/theatre-crew/concessionist 
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Server 
As a Server, you assist the food and beverage team in making sure that every single 

guest enjoys the experience. How so? You accurately take food and beverage orders, 
relay orders to kitchen for preparation, deliver prepared food to guests, while providing 

superior guest service. You will also provides a vital link between our guest and the 
kitchen staff. Easier said than done, right? Let’s break it down into your soon-to-be 
responsibilities: 

 
Greet guests in a timely and professional manner. 

Possess full knowledge of bar and menu items and be able to make recommendations. 
Accurately take food and beverage orders in a timely manner. 
Verify guests that purchase alcohol are at least 21 years of age. 

Coordinate and assist with reserved seating tactics. 
Consistently use suggestive selling techniques. 

Collaborate with kitchen staff to ensure that food orders are accurate. 
Deliver food and beverage orders within established time frames once the entire order 
is completed. 

At AMC, we live in a team-based culture where a take-charge approach exists at all 
levels. We offer continuous training and development programs, a highly competitive 

compensation plan and excellent benefits. Ready to get started? First, answer these 
questions: Are you passionate about doing what it takes to get the job done? Do you 

enjoy satisfying guests? 
 
As a Server at AMC, you’ll need to demonstrate: 

Proof of age. (Associates who will be serving, pouring, or mixing alcoholic beverage will 
need to be 18 and in some states 21). Complete basic food handling training and obtain 

any local or state mandated certification. Demonstrated ability to provide superior guest 
service. Have a high aptitude for math and cash handling. 
Good verbal and written communication skills. Obtain any necessary alcohol service 

licensing requirements. Ability to ascend and descend stairs. 
Ability to walk, lift, twist, bend, reach, and handle food products on a frequent basis. 

Ability to lift up to 50 pounds and move it 75 yards on a regular basis. 
Ability to communicate and work effectively with supervisors and co-workers in a high-
volume setting. 

 
As if working in the entertainment world wasn’t enough, you’re entitled to many 

benefits as an AMC associate including FREE movie passes, a 401(k) plan, and an 
employee assistance program. If helping run a theatre, great benefits and having fun 
matter to you, apply today at https://www.amctheatres.com/careers/theatre-

crew/server 
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Usher 
As an usher at AMC® you’ll clean and maintain the auditoriums, restrooms and lobbies 

while controlling access to the theatre and the auditoriums. That’s right. You get the 
legendary task of tearing tickets. You’ll also assist guests by providing direction and 

answering questions. We’ll even help you with the answers. 
 
Right this way to your soon-to-be responsibilities: 

 
Make certain guest service is friendly, helpful and fast 

Maintain facilities that are clean, safe and in good repair 
Provide an experience that is comfortable, distraction-free and picture-perfect 
Control access to theatre by greeting, directing guests and tearing tickets 

Enforce ratings to keep underage guests from accessing auditoriums with adult content 
Monitor auditoriums for picture/sound quality, temperature, lighting and guest behavior 

Create a constant presence inside and outside auditoriums to deter any disruptive 
conduct 
 

Assist with crowd control and seating of guests in auditoriums 
Clean lobbies, restrooms, auditoriums and all exterior and common areas of theatre 

Change marquees, auditorium, lobby signage and poster cases 
Answer questions from guests and resolve any concerns 

Assist with other functions as instructed by the General Manager 
Uphold AMC’s high standards and deliver entertaining company-wide programs 
 

As an usher at an AMC theatre, you’ll also be required to demonstrate: 
 

Proficient guest service, administrative and follow-up skills 
Comfortable communication and cooperation with guests, supervisors, peers, 
subordinates, vendors or partners 

Standing, walking, lifting, twisting and bending on a frequent basis 
Ability to present a calm demeanor that deters people from engaging in disruptive 

conduct while encouraging positive interaction with guests 
 
At AMC, we live in a team-based culture where a take-charge approach exists at all 

levels. We expect that from you, too. We also offer continuous training and 
development programs, highly competitive compensation with performance-driven 

bonuses and excellent benefits including free movie passes and a 401(k) plan.  
 
If working in the entertainment world, delivering superior customer service and having 

fun matter to you, apply online today at 
https://www.amctheatres.com/careers/theatre-crew/usher 
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Busser 
As a Busser, you assist the food and beverage team in making sure that every single 

guest enjoys their experience. How so? You clear, clean, reset tables and assist wait 
staff. Restock food service supplies while constantly maintaining a clean and safe 

environment in the auditoriums, lounge and bar. Easier said than done, right?  
 
Let’s break it down into some of your soon-to-be responsibilities: 

 
Ensure cleanliness of the Fork & Screen auditoriums, lounge and bar. 

Assist wait staff and the bussing of tables. 
Clear and reset tables both before and after presentation. 
Maintain a clean and well stocked bus station at all times. 

Assist with crowd control and seating of guests as needed. 
Perform exit greetings at auditorium doors at the end of each presentation. 

Perform Ticket Taker duties as needed. 
 
At AMC, we live in a team-based culture where a take-charge approach exists at all 

levels. We offer continuous training and development programs, a highly competitive 
compensation plan and excellent benefits. Ready to get started? First, answer these 

questions: Are you passionate about doing what it takes to get the job done? Do you 
enjoy satisfying guests? 

 
As a Busser at AMC , you’ll need to demonstrate: 
 

Ability to provide superior guest service. 
Possess good verbal communication skills. 

Have a general knowledge of theatre policies, prices, menu, and bar selections. 
Ability to work with minimal supervision. 
Ability to stand on feet for an extended period of time. 

Ability to ascend and descend stairs. 
Ability to walk, lift, twist, bend, reach, and handle food products on a frequent basis. 

Ability to lift up to 50 pounds and move it 75 yards on a regular basis. 
Ability to communicate and work effectively with supervisors and co-workers in a high-
volume setting. 

Ability to push trash carts weighing up to 50 pounds up to 250 feet. 
 

As if working in the entertainment world wasn’t enough, you’re entitled to many 
benefits as an AMC associate including FREE movie passes, a 401(k) plan, and an 
employee assistance program. If helping run a food and beverage operation, great 

benefits and having fun matter to you, apply today at 
https://www.amctheatres.com/careers/theatre-crew/busser 
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Bartender 
As a Bartender, you ensure consistent drink quality by preparing orders in a short 

period of time and in accordance with recipes and guidelines established by the Food 
and Beverage department. You will also maintain a clean, sanitary, and safe work area 

in a fast paced environment, while providing superior guest service. Easier said than 
done, right?  
 

Let’s break it down into your soon-to-be responsibilities: 
 

Greet guests in a timely and professional manner. 
Verify guests that purchase alcohol are at least 21 years of age. 
Possess full knowledge of bar and menu items and be able to make recommendations. 

Accurately take food and beverage orders from guests in a timely manner at the bar 
and lounge area. 

Deliver food and beverage orders within established time frames. Consistently use 
suggestive selling techniques. 
Ensure that alcohol is consumed in designated areas only. 

Set up and maintain appropriate stock levels for the bar. 
Assist in placing orders for all liquor and bar related supplies. 

Conduct inventory of all liquor and bar related supplies. 
 

At AMC, we live in a team-based culture where a take-charge approach exists at all 
levels. We offer continuous training and development programs, a highly competitive 
compensation plan and excellent benefits. Ready to get started? First, answer these 

questions: Are you passionate about doing what it takes to get the job done? Do you 
enjoy satisfying guests? 

 
As a Bartender at AMC, you’ll need to demonstrate: 
 

Provide proof of age (21 or older). 
Possess basic food handling training and obtain any local or state mandated 

certification. 
Success in a high volume bar environment. 
Demonstrated ability to provide superior guest service. 

Have a high aptitude for math and cash handling. 
Demonstrate excellent verbal and written communication skills. 

 
As if working in the entertainment world wasn’t enough, you’re entitled to many 
benefits as an AMC associate including FREE movie passes, a 401(k) plan, and an 

employee assistance program. If helping run a food and beverage operation, great 
benefits and having fun matter to you, apply today at 

https://www.amctheatres.com/careers/theatre-crew/bartender 
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Cook 
As a Cook, you assist the food and beverage team in making sure that every single 

guest enjoys the experience. How so? You’ll ensure consistent food quality, prepare 
orders in a short period of time and prepare menu items in accordance with established 

recipes and guidelines. In addition, you’ll maintain a clean, sanitary, and safe work area 
in a fast paced environment. Easier said than done, right? Let’s break it down into your 
soon-to-be responsibilities: 

 
Maintain communication with other cooks to assemble food orders within established 

average ticket time while preparing several different orders simultaneously. 
Adhere to recipes to ensure consistent food quality and presentation. 
Answer questions courteously, accurately, and quickly. 

Perform required sanitation procedures. 
Operate large-volume cooking equipment such as grills, fryers, or ovens according to 

manufacturer’s instructions. 
Uphold cleanliness and ensure proper sanitation of entire kitchen including food prep 
area, cooking equipment, counters, shelves, utensils, and storage areas. 

At AMC, we live in a team-based culture where a take-charge approach exists at all 
levels. We offer continuous training and development programs, a highly competitive 

compensation plan and excellent benefits. Ready to get started? First, answer these 
questions: Are you passionate about doing what it takes to get the job done? Do you 

enjoy satisfying guests? Can you run a kitchen operation like a well-oiled machine? 
 
As a Cook at AMC, you’ll need to demonstrate: 

Proficiency in kitchen operations and execution. 
Complete food handling training and obtain any local or state mandated certification. 

Must be able to cook food to recipe standards. Must have working knowledge of U.S. 
measurements, weight and volume. Ability to follow instructions on safe use of all 
chemical/cleaning materials. Ability to work effectively with supervisors and co-workers 

and with minimal supervision. Ability to meet deadlines. 
Ability to stand on feet for an extended period of time. 

Ability to ascend and descend stairs. 
Ability to walk, lift, twist, bend, reach, and handle food products on a frequent basis. 
Ability to lift up to 50 pounds and move it 75 yards on a regular basis. 

Ability to communicate and work effectively with supervisors and co-workers in a high-
volume setting. 

As if working in the entertainment world wasn’t enough, you’re entitled to many 
benefits as an AMC associate including FREE movie passes, health and 401(k) plans, 
and an employee assistance program. If helping run a high volume kitchen, great 

benefits and having fun matter to you, apply today at 
https://www.amctheatres.com/careers/theatre-crew/cook 
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Facility maintenance manager 
As an AMC facility maintenance manager you’ll ensure the best possible out-of-home 

entertainment experience available. That’s what we do. We’re AMC®, and we’re one of 
the largest entertainment companies in the world. You’ll make daily, weekly and 

monthly inspections of the theatre that could result in routine maintenance and repairs. 
What exactly do we mean by “routine”? Painting, carpentry and plumbing to name a 
few tasks. Plus fixing concession equipment, seats and any related building 

components. You’ll also train the theatre’s facility assistant, who helps you with these 
duties. Sound hands on? It is. And if that’s the way you like it, check out your soon-to-

be responsibilities: 
 
Develop routine systems to guarantee constant monitoring of critical areas in theatre 

Complete necessary repairs and schedule any repairs with vendors as needed 
Report facility problems that can’t be immediately repaired to the General Manager 

Provide constant attention to all safety issues, ensuring theatre emergency systems are 
operational through regular inspections and review of vendor maintenance contracts 
Observe, direct and follow-up with janitorial service provider about cleaning duties 

Manage the theatre’s variable operating expenses for maintenance, repairs and supplies 
Uphold AMC’s high standards and deliver entertaining company-wide programs 

As a facility maintenance manager at an AMC theatre, you’ll also be required to 
demonstrate: 

 
Solid mechanical skills and manual dexterity 
Intermediate proficiencies in building trades such as painting, wallpapering, plumbing, 

fixing seats and repairing equipment 
Excellent written and oral communication skills to clearly describe building issues to 

supervisors/colleagues 
Extreme attention to detail to perform and document facility inspections 
Proficient guest service, administrative and follow-up skills 

Safe use of all cleaning materials in the theatre 
Experience safely completing tasks with tools, ladders and lifts 

 
At AMC, we live in a team-based culture where a take-charge approach exists at all 
levels. Especially, when you want to take charge of your career. We offer continuous 

training and development programs, highly competitive compensation with 
performance-driven bonuses and excellent benefits including free movie passes, health 

and 401(k) plans. If working in the entertainment world, delivering superior customer 
service and a fun working environment matter to you, apply online today at . 
https://www.amctheatres.com/careers/theatre-management/facility-maintenance-

manager  You could end up working in show business. 
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Restaurant theatre manager 
As an AMC® restaurant/theatre manager you’ll ensure the best possible in-theatre 

dining and entertainment experience available. That’s what we do. We’re AMC, and 
we’re one of the largest entertainment companies in the world. Right now we’re 

expanding our in-theatre dining locations and need experienced restaurant managers to 
help run the show. You’ll be in charge of making sure our in-theatre dining facilities run 
smoothly so that guests enjoy their food, beverages and movies. Additionally, you’ll 

manage associates and provide superior customer service. Sound hands on? It is. 
 

Ensure successful daily restaurant theatre operations by focusing on the fundamentals: 
 
Providing service that is friendly, helpful and fast 

Maintaining facilities that are clean, safe and in good repair 
Providing an experience that is comfortable, distraction-free and picture-perfect 

Serving fresh, appetizing and properly prepared food and beverages 
Encourage associates to maximize their personal growth and development by: 
 

Guaranteeing associates meet and exceed guest-service standards 
Ensuring proper staffing in each area of the theatre 

Performing daily opening and closing operational duties 
Reviewing financial numbers on a regular basis and make operations adjustments, as 

necessary 
Overseeing an individual theatre department, as assigned by theatre general manager 
Pretty straightforward, huh? We think so. But we’re not looking for just anyone. You’ll 

need an associate’s or bachelor’s degree in hospitality, culinary arts or commensurate 
experience. And two years experience in a restaurant that sells beer, wine and liquor, 

along with a willingness to obtain any necessary alcohol service and licensing 
requirements. Three years of experience at a national chain or restaurant group would 
be nice too. 

 
 

At AMC, we live in a team-based culture where a take-charge approach exists at all 
levels. Especially, when you want to take charge of your career. We offer continuous 
training and development programs, highly competitive compensation with 

performance-driven bonuses and excellent benefits including free movie passes, health 
and 401(k) plans. If working in the restaurant and entertainment world, delivering 

superior customer service and a fun working environment matter to you, apply online 
today at https://www.amctheatres.com/careers/theatre-management/restaurant-
theatre-manager. You could end up working in show business. 
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