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8/21/2015 

Temporary School Security Officer (School Security Personnel) 
(Job Number: 150002OJ) 

Southwest Side-3434 West 77th Street (Lionel Hamptn Fin/Perf Art Sch) 
CLASS TITLE: School Security Officer 

 
CHARACTERISTICS OF THE CLASS: Under supervision, performs routine security 
functions to ensure the protection of property and the safety of students and staff at an 

assigned school; and performs related duties as required. 
 

ESSENTIAL FUNCTIONS: Observes playground area and school grounds and monitors 
school parking lot to ensure safety and security of students and staff and prevent 
trespassing, vandalism, and loitering; reports acts of trespassing, vandalism, and 

loitering to supervisory staff; checks doors and windows to ensure they are properly 
secured; monitors school entrances to prevent unauthorized entry to building; patrols 

hallways and lavatories within building to ensure only authorized persons are allowed 
access and to prevent vandalism; monitors lunchroom areas to maintain order among 
students and to prevent vandalism; may assist in the supervision of students on school 

busses and in school in order to maintain discipline and order. 
 

MINIMUM QUALIFICATIONS: 
Training and Experience. Graduation from high school (or G.E.D. equivalent). Previous 

work experience in safety and security is highly desirable. 
 
Knowledge, Abilities, and Skill. Knowledge of basic methods of providing site security 

and safety, knowledge of basic safety rules and procedures. 
Ability to exercise good judgment when responding to safety and security violations and 

emergencies, ability to work with school-aged children in enforcing safety and security 
rules and procedures, ability to follow written and oral instructions. 
Good oral communication skills, good human relations and interpersonal skills. 

 
Physical Requirements. Light Work: Exerting up to twenty (20) pounds of force 

occasionally, or up to ten (10) pounds of force frequently, or a negligible amount of 
force frequently to move objects. Even though weight of force moved may be only a 
negligible amount, a position should be rated as Light Work (1) when it requires 

walking or standing to a significant degree; or (2) when it requires sitting most of the 
time but entails pushing or pulling of arm controls. 

 
 
Apply online at https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl 
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4800 W. Chicago Avenue, Chicago, Illinois 60651 

773.378.5902                                             fax 773.378.5903 

sign up for daily job leads www.lashawnford.com 

email job leads to workforce@lashawnford.com 

please feel free to forward job leads to others 

2 

8/21/2015 

School Clerk Assistant (School Office Services)(Job Number: P028086) 
Southwest Side-3527 South Wallace Street (George B McClellan School) 

CLASS TITLE: School Clerk Assistant 
 

CHARACTERISTICS OF THE CLASS: Under the supervision of the school principal, 
performs a variety of clerical functions of average difficulty in a Chicago Public Schools 
facility; and performs related duties as required. 

 
ESSENTIAL FUNCTIONS: Types a variety of original correspondence, using either a 

personal computer or typewriter, as directed by the school principal and/or the 
principal’s designee; opens, sorts, and distributes incoming mail and school 
correspondence; serves as a receptionist and greets and directs visitors to appropriate 

staff; schedules appointments for school administrators; receives and places telephone 
calls for school personnel; responds to general inquiries from students, parents and 

guardians and the general public concerning school operations; completes student 
transfer, registration, and other forms and form letters; files a variety of 
correspondence, reports, and records; operates basic office machines, such as 

photocopiers, duplicators, fax machines, and adding machines; operates intercom 
system; maintains office bulletin boards; may assist in maintaining and monitoring the 

school’s petty cash and internal account ledgers; may assist with the preparation and 
processing of unit payrolls; may operate personal computers and word processing 

equipment. 
 
MINIMUM QUALIFICATIONS: 

Training and Experience. Graduation from high school (or G.E.D. equivalent), and the 
ability to type 35 words per minute with fewer than 10 errors; or an equivalent 

combination of training and experience. General clerical work experience is highly 
desirable. 
 

Knowledge, Abilities, and Skill. Good knowledge of general clerical office methods, 
procedures, and practices; good knowledge of basic office machines and equipment. 

Ability to follow oral and written instructions, ability to communicate effectively and 
tactfully with school personnel, students, parents and guardians, and the general 
public. Good skill in basic arithmetic, good typing skills, oral and written communication 

skills, good personal computer skills are desirable. 
 

Physical Requirements. Sedentary Work: Exerting up to ten (10) pounds of force 
occasionally and/or a negligible amount of force frequently to lift, carry, push, pull or 
otherwise move objects. Sedentary work involves sitting most of the time, but may 

involve walking or standing for brief periods of time. 
 

Apply online at https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl  

https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl
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8/21/2015 

School Security Officer (School Security Personnel) 
North/Northwest Side-3730 North Laramie Avenue (William P Gray School) 

 
School Security Officer (School Security Personnel)(Job Number: P029052) 

Description 
  
Purpose of the Position:   Security Officers are responsible for the overall safety and 

security of the school.  The security team plays a critical role in the school’s culture and 
climate.  A calm, structured, and positive learning environment is top priority for the 

Security Supervisor and the security team.  The security team is actively involved in the 
progressive discipline system and provides the first line of defense to defuse and de-
escalate student misconduct and/or serious incidents.  Security personnel actively 

engage in teaching students the social skills necessary to be successful in the classroom 
and school community.  

  
Qualifications/Skills: 
High school diploma or GED required 

A minimum of 2-3 years of highly successful related experience 
Knowledge of the CPS Student Code of Conduct 

Knowledge of basic methods of providing site security and safety 
Experience with CPS technology systems utilized for school business processes (i.e. 

Verify Door Swipe Module) 
Ability to work with adolescents in maintaining a positive and safe school culture 
Ability to follow written and oral instructions 

Proficient with teamwork and collaborating with colleagues and administration 
Exhibit passion and the ability to thrive amidst change and challenging conditions while 

maintaining a positive outlook and forward looking perspective 
Possess an attuned appreciation for cultural awareness and competency and a staunch 
commitment to continuously develop insight and proficiencies related to such matters 

Takes personal responsibility for mistakes and learns from them, while consistently 
following up with analysis and corrective action 

Demonstrated ability to keep up with fast paced environments and to multi-task 
Sound judgment and ethical practice 
Commitment to social justice and restorative justice practices 

Strong oral communication skills, human relations and interpersonal skills 
Impeccable attendance and punctuality 

Successful completion of CPS Security Training and a Passing Score on the CPS 
Security Skills Assessment is required 
 

Apply online at https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl 
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8/21/2015 

Lunchroom Attendant (Lunchroom Services) 
West Side-3301 West Franklin Blvd (George Westinghouse HS) 

Lunchroom Attendant (Lunchroom Services )(Job Number: P025790) 
 

CLASS TITLE: Lunchroom Attendant 
 
 

CHARACTERISTICS OF THE CLASS: Under immediate supervision, assists in the 
preparation and serving of food and the sanitation of food service facilities and 

equipment; and performs related duties as required. 
 
 

ESSENTIAL FUNCTIONS: Opens cans and packages, washes, peels, cuts, chops, mixes, 
weighs and portions ingredients; sets up and restocks steam tables, counters, and 

canteen; washes pots, pans, trays, dishes, and utensils; cleans and sanitizes counter 
tops, work areas, storage areas, and various food service equipment; assists with 
placing food items in proper storage areas; serves food to customers using proper 

utensils and in correct portions; follows departmental personal hygiene requirements; 
operates food service equipment in accordance with established safety practices and 

policies. 
 

 
MINIMUM QUALIFICATIONS: 
Training and Experience. Willingness and ability to perform the duties of the position. 

 
 

Knowledge, Abilities, and Skill.  
Knowledge of routine kitchen sanitary principles and practices, working knowledge of 
kitchen utensils and basic food service equipment. 

Ability to follow oral and written instructions. 
Basic skill in the use of kitchen utensils and basic food service equipment. 

 
 
Physical Requirements. Medium Work:  

Exerting twenty (20) to fifty (50) pounds of force occasionally, or ten (10) to fifteen 
(15) pounds of force frequently, or greater than negligible up to ten (10) pounds of 

force constantly to move objects. Physical demands are in excess of those for Light 
Work. 
 

Apply online at https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl 
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8/21/2015 

Lunchroom Attendant (Lunchroom Services) 
West Side-720 North Lorel Avenue (Julia Ward Howe School) 

 
Lunchroom Attendant (Lunchroom Services)(Job Number: P025056) 

 
CLASS TITLE: Lunchroom Attendant 
 

CHARACTERISTICS OF THE CLASS:  
Under immediate supervision, assists in the preparation and serving of food and the 

sanitation of food service facilities and equipment; and performs related duties as 
required. 
 

 
ESSENTIAL FUNCTIONS:  

Opens cans and packages, washes, peels, cuts, chops, mixes, weighs and portions 
ingredients; sets up and restocks steam tables, counters, and canteen; washes pots, 
pans, trays, dishes, and utensils; cleans and sanitizes counter tops, work areas, storage 

areas, and various food service equipment; assists with placing food items in proper 
storage areas; serves food to customers using proper utensils and in correct portions; 

follows departmental personal hygiene requirements; operates food service equipment 
in accordance with established safety practices and policies. 

 
 
MINIMUM QUALIFICATIONS: 

Training and Experience. Willingness and ability to perform the duties of the position. 
 

Knowledge, Abilities, and Skill.  
Knowledge of routine kitchen sanitary principles and practices, working knowledge of 
kitchen utensils and basic food service equipment. 

Ability to follow oral and written instructions. 
Basic skill in the use of kitchen utensils and basic food service equipment. 

 
 
Physical Requirements.  

Medium Work: Exerting twenty (20) to fifty (50) pounds of force occasionally, or ten 
(10) to fifteen (15) pounds of force frequently, or greater than negligible up to ten (10) 

pounds of force constantly to move objects. Physical demands are in excess of those for 
Light Work. 
 

 
Apply online at https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl 
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8/21/2015 

Teacher Assistant (Job Number: P026266) 
West Side-1746 South Miller Street (Joseph Jungman School) 

 
ESSENTIAL FUNCTIONS: Assists in the supervision of students during lunchroom and 

playground activities, provides security functions within the school such as monitoring 
corridors and reviewing student identification cards, assists students in understanding 
and completing classroom assignments, assists teachers in preparing bulletin boards 

and displaying students work in classrooms, operates photocopying and duplicating 
machines to reproduce educational materials, assists in maintaining the orderly 

arrangement of classrooms, greets and directs visitors to appropriate areas of the 
school, consults with teachers regarding concerns of individual students, operates 
audio-visual equipment such as video cassette recorders, movie projectors, film strip 

projectors, tape recorders, and phonographs; provides tutoring services to students 
under the supervision of the classroom teacher; assists in collecting and grading 

students’ homework assignments and examination materials under the supervision of 
the classroom teacher; assists in supervising the loading and unloading of students on 
school busses; assists in the receipt, processing, and issuance of new books under the 

supervision of the classroom teacher; collects daily classroom absentee reports and 
contacts parents and guardians to verify causes of student absences; may assist 

elementary school teachers with wraps and toilet recesses as necessary; may assist in 
the supervision of the school procedure to sell public transportation passes to students. 

 
MINIMUM QUALIFICATIONS: Training and Experience. Completion of an Associate’s 
degree from a college or university accredited by the North Central Association, or the 

successful completion of at least sixty (60) semester hours of college credit at a college 
or university accredited by the North Central Association, or successful completion of a 

Teacher Aide training program approved by the State of Illinois. 
Knowledge, Abilities, and Skill. Good knowledge of proper English grammar and 
spelling, basic knowledge of mathematics, knowledge of Chicago Public Schools rules 

and regulations. Ability to work with and for school-aged children, ability to follow 
written and oral instructions, ability to operate basic office equipment, ability to 

communicate effectively with the public. Good oral and written communication skills, 
good reading skills, skill in operating audio-visual equipment and personal computers is 
highly desirable. 

Physical Requirements. Light Work: Exerting up to twenty (20) pounds of force 
occasionally, or up to ten (10) pounds of force frequently, or a negligible amount of 

force frequently to move objects. Even though weight of force moved may be only a 
negligible amount, a position should be rated as Light Work (1) when it requires 
walking or standing to a significant degree; or (2) when it requires sitting most of the 

time but entails pushing or pulling of arm controls. 
 

Apply online at https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl 
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8/21/2015 

Part Time Seasonal Position 
West Side-2745 West Roosevelt Road (Thomas Chalmers Specialty Sch) 

 
Part Time Seasonal Position (Job Number: 140000SI) 

 
Temporary Part Time Seasonal Roles 
 

The Chicago Public Schools utilizes temporary part-time seasonal support in school-
based, network and central office positions.  

 
Duties are identified by the hiring manager following the application process.  
 

Positions require reliable workers who are able to provide support in areas as requested 
by administrators.  

 
These may include, but are not limited to  
 

* Office Support  
 

* Duties related to opening and closing out the school day.  
 

* Data entry, filing, answering phones and other various clerical duties  
 
* Duties associated with supporting overall school operations  

 
Physical Requirements  

Medium Work:  
Exerting twenty (20) to fifty (50) pounds of force occasionally, or ten (10) to fifteen 
(15) pounds of force frequently, or greater than negligible up to ten (10) pounds of 

force constantly to move objects.  
 

Physical demands are in excess of those for Light Work.  
 
Our vision is that Every Chicago Public Schools student in every neighborhood will be 

engaged in rigorous, well-rounded instructional program and will graduate prepared for 
success in college, career and life.  

 
Join us and help make this vision a reality. 
 

Apply online at https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl 
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8/21/2015 

Teacher Assistant II (Pre K) 
West Side-3030 W Arthington St (Joseph Kellman Corp Comm Sch) 

 
Teacher Assistant II (Pre K)(Job Number: 150002NL) 

 
ESSENTIAL FUNCTIONS: Assists in the supervision of students during lunchroom and 
playground activities, provides security functions within the school such as monitoring 

corridors and reviewing student identification cards, assists students in understanding 
and completing classroom assignments, assists teachers in preparing bulletin boards 

and displaying students work in classrooms, operates photocopying and duplicating 
machines to reproduce educational materials, assists in maintaining the orderly 
arrangement of classrooms, greets and directs visitors to appropriate areas of the 

school, consults with teachers regarding concerns of individual students, operates 
audio-visual equipment such as video cassette recorders, movie projectors, film strip 

projectors, tape recorders, and phonographs; provides tutoring services to students 
under the supervision of the classroom teacher; assists in collecting and grading 
students’ homework assignments and examination materials under the supervision of 

the classroom teacher; assists in supervising the loading and unloading of students on 
school busses; assists in the receipt, processing, and issuance of new books under the 

supervision of the classroom teacher; collects daily classroom absentee reports and 
contacts parents and guardians to verify causes of student absences; may assist 

elementary school teachers with wraps and toilet recesses as necessary; may assist in 
the supervision of the school procedure to sell public transportation passes to students. 
 

MINIMUM QUALIFICATIONS: 
Training and Experience. Completion of an Associate’s degree from a college or 

university accredited by the North Central Association. 
Knowledge, Abilities, and Skill. Good knowledge of proper English grammar and 
spelling, basic knowledge of mathematics, knowledge of Chicago Public Schools rules 

and regulations. Ability to work with and for school-aged children, ability to follow 
written and oral instructions, ability to operate basic office equipment, ability to 

communicate effectively with the public. Good oral and written communication skills, 
good reading skills, skill in operating audio-visual equipment and personal computers is 
highly desirable. 

Physical Requirements. Light Work: Exerting up to twenty (20) pounds of force 
occasionally, or up to ten (10) pounds of force frequently, or a negligible amount of 

force frequently to move objects. Even though weight of force moved may be only a 
negligible amount, a position should be rated as Light Work (1) when it requires 
walking or standing to a significant degree; or (2) when it requires sitting most of the 

time but entails pushing or pulling of arm controls. 
 

Apply online at https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl 
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8/21/2015 

Part Time Seasonal Position(security) 
West Side-2935 West Polk Street (Manley Career Comm Academy HS) 

 
Part Time Seasonal Position(security)(Job Number: 140000P3) 

 
Temporary Part Time Seasonal Roles 
 

The Chicago Public Schools utilizes temporary part-time seasonal support in school-
based, network and central office positions.  

 
Duties are identified by the hiring manager following the application process.  
 

Positions require reliable workers who are able to provide support in areas as requested 
by administrators.  

 
 
These may include, but are not limited to  

 
* Office Support  

 
* Duties related to opening and closing out the school day.  

 
* Data entry, filing, answering phones and other various clerical duties  
 

* Duties associated with supporting overall school operations  
 

 
Physical Requirements  
Medium Work: Exerting twenty (20) to fifty (50) pounds of force occasionally, or ten 

(10) to fifteen (15) pounds of force frequently, or greater than negligible up to ten (10) 
pounds of force constantly to move objects. Physical demands are in excess of those for 

Light Work.  
 
 

Our vision is that Every Chicago Public Schools student in every neighborhood will be 
engaged in rigorous, well-rounded instructional program and will graduate prepared for 

success in college, career and life. Join us and help make this vision a reality. 
 
Apply online at https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl 
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8/21/2015 

Part Time Aide 
West Side-3937 W Wilcox St (Genevieve Melody School) 

 
Part Time Aide(Job Number: 140002OD) 

Description 
  
Temporary Part Time Seasonal Roles 

 
The Chicago Public Schools utilizes temporary part-time seasonal support in school-

based, network and central office positions.  
 
Duties are identified by the hiring manager following the application process.  

 
Positions require reliable workers who are able to provide support in areas as requested 

by administrators.  
 
 

These may include, but are not limited to  
 

* Office Support  
 

* Duties related to opening and closing out the school day.  
 
* Data entry, filing, answering phones and other various clerical duties  

 
* Duties associated with supporting overall school operations  

 
Physical Requirements  
Medium Work: Exerting twenty (20) to fifty (50) pounds of force occasionally, or ten 

(10) to fifteen (15) pounds of force frequently, or greater than negligible up to ten (10) 
pounds of force constantly to move objects. Physical demands are in excess of those for 

Light Work.  
 
Our vision is that Every Chicago Public Schools student in every neighborhood will be 

engaged in rigorous, well-rounded instructional program and will graduate prepared for 
success in college, career and life.  

 
Join us and help make this vision a reality. 
 

Apply online at https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl 
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8/21/2015 

Part Time Seasonal (Misc Worker) 
West Side-932 North Central Avenue (Milton Brunson Special School) 

 
Part Time Seasonal (Misc Worker) (Job Number: 140002DK) 

 
Temporary Part Time Seasonal Roles 
 

The Chicago Public Schools utilizes temporary part-time seasonal support in school-
based, network and central office positions.  

 
Duties are identified by the hiring manager following the application process.  
 

Positions require reliable workers who are able to provide support in areas as requested 
by administrators.  

 
These may include, but are not limited to  
 

* Office Support  
 

* Duties related to opening and closing out the school day.  
 

* Data entry, filing, answering phones and other various clerical duties  
 
* Duties associated with supporting overall school operations  

 
Physical Requirements  

Medium Work: Exerting twenty (20) to fifty (50) pounds of force occasionally, or ten 
(10) to fifteen (15) pounds of force frequently, or greater than negligible up to ten (10) 
pounds of force constantly to move objects.  

 
Physical demands are in excess of those for Light Work.  

 
Our vision is that Every Chicago Public Schools student in every neighborhood will be 
engaged in rigorous, well-rounded instructional program and will graduate prepared for 

success in college, career and life.  
 

Join us and help make this vision a reality. 
 
 

Apply online at https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl 
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8/21/2015 

Patient Food Service Representative 1 
Date: Aug 18, 2015 

Location: Chicago, IL, US, 60622 
Company: Presence Health Network 

Requisition ID: 1361 
Location: Presence St Mary Chicago 
Location Address: 2233 W. Division Street, Chicago, IL  60622 United States (US)  

 
Daily Hours: No Selection 

Standard Hours: 3:30 p.m. - 8:00 p.m. 
Employment Status: PRN / Registry  
Employment Type: Regular  

Shift: Rotating 
FLSA: N  

 
Assemble patient’s trays; service/prepare food and snacks, deliver and retrieve trays.  
Assist with dish room and sanitation duties. Answering telephones calls and receiving 

requests from patients and other hospital staff.  Shows initiative in resolving patient, 
family members and/or nursing concerns.  

 
QUALIFICATIONS 

To perform this job successfully, an individual must be able to perform each essential 
duty satisfactorily. The requirements listed below are representative of the knowledge, 
skill, and/or ability required. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions. 
  

Education and/or Experience                                                               
Education: High school diploma or equivalent  
Computer Skills                                                           

Basic computer skills 
 

Business Unit: Presence St Mary Hosp SMEMC 
Department Name: Food Services 
 

 
Apply online at https://jobs.presencehealth.org/job/Chicago-Patient-Food-Service-

Representative-1-IL-
60622/288453800/?feedId=148600&utm_source=Indeed&utm_campaign=PresenceHe
alth_Indeed&source=Indeed.com  

 
 

 

https://jobs.presencehealth.org/job/Chicago-Patient-Food-Service-Representative-1-IL-60622/288453800/?feedId=148600&utm_source=Indeed&utm_campaign=PresenceHealth_Indeed&source=Indeed.com
https://jobs.presencehealth.org/job/Chicago-Patient-Food-Service-Representative-1-IL-60622/288453800/?feedId=148600&utm_source=Indeed&utm_campaign=PresenceHealth_Indeed&source=Indeed.com
https://jobs.presencehealth.org/job/Chicago-Patient-Food-Service-Representative-1-IL-60622/288453800/?feedId=148600&utm_source=Indeed&utm_campaign=PresenceHealth_Indeed&source=Indeed.com
https://jobs.presencehealth.org/job/Chicago-Patient-Food-Service-Representative-1-IL-60622/288453800/?feedId=148600&utm_source=Indeed&utm_campaign=PresenceHealth_Indeed&source=Indeed.com
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8/21/2015 

Recess Support 
West Side-3030 West Harrison Street (Jensen Scholastic Academy) 

 
 

Recess Support (Job Number: 140002MC) 
Description 
  

Temporary Part Time Seasonal Roles 
 

The Chicago Public Schools utilizes temporary part-time seasonal support in school-
based, network and central office positions.  
 

Duties are identified by the hiring manager following the application process.  
 

Positions require reliable workers who are able to provide support in areas as requested 
by administrators.  
 

These may include, but are not limited to  
 

* Office Support  
 

* Duties related to opening and closing out the school day.  
 
* Data entry, filing, answering phones and other various clerical duties  

 
* Duties associated with supporting overall school operations  

 
 
Physical Requirements  

Medium Work: Exerting twenty (20) to fifty (50) pounds of force occasionally, or ten 
(10) to fifteen (15) pounds of force frequently, or greater than negligible up to ten (10) 

pounds of force constantly to move objects. Physical demands are in excess of those for 
Light Work.  
 

 
Our vision is that Every Chicago Public Schools student in every neighborhood will be 

engaged in rigorous, well-rounded instructional program and will graduate prepared for 
success in college, career and life. Join us and help make this vision a reality. 
 

 
Apply online at https://cpsk12il.taleo.net/careersection/3/jobdetail.ftl 
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8/21/2015 

Turnback Coordinator in Chicago Illinois  
 

 
Job Summary 

Under general supervision, this position provides prompt and professional service in 
preparing vehicles for fleet entrance/exit. You will be responsible for ensuring that all 
vehicles have the correct documentation for file retention. You will conduct a weekly 

physical inventory of the fleet and ensure that the fleet is in good working order by 
conducting inspections of the vehicles and ensuring that basic preventative 

maintenance has been performed. 
 
 

Required Experience 
•High School diploma or GED 

Required Knowledge, Skills and Abilities 
•Experience performing light mechanical duties such as oil changes. 
•A good driving record with a valid driver's license required. 

•Attention to detail and good oral communications skills required. 
 

Travel Requirements 
 

Minimal travel is required. 
 
Avis Budget Group is an EEO Employer 

 
Minorities / Females / Protected Veterans / Disabled 

 
Disclaimer 
 

The information on this description has been designed to indicate the general nature 
and level of work performed by employees within this classification. It is not designed 

to contain or be interpreted as a comprehensive inventory of all duties, responsibilities 
and qualifications required of employees assigned to this job, which may vary, based on 
job location, department or the assignment. The actual essential duties, responsibilities 

and qualifications may vary by location, department, reporting structure or other 
business needs. No inference should be drawn that a specific job duty, responsibility or 

qualification is non-essential by its absence from this description. 
 
Apply online at http://avisbudgetgroup.jobs/chicago-il/turnback-

coordinator/04EEB272136740A998C81F8F72C23581/job/  
 

 

http://avisbudgetgroup.jobs/chicago-il/turnback-coordinator/04EEB272136740A998C81F8F72C23581/job/
http://avisbudgetgroup.jobs/chicago-il/turnback-coordinator/04EEB272136740A998C81F8F72C23581/job/
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Vehicle Service Attendant in Chicago Illinois  
 

If you're looking for a career with a company that is as high energy as you are, join the 
Avis Budget Group Nasdaq-CAR Team. We operate two of the leading global brands in 

the vehicle rental industry through Avis and Budget. Along with our subsidiaries and 
licensees, we provide a complete range of vehicle rental services through 10,000 rental 
locations in three operating regions: North America; Europe, Middle East & Africa-EMEA 

and Latin America/Asia-Pacific. That means we're serving customers in approximately 
175 countries around the world. 

 
We're headquartered in Parsippany, N.J. and own and operate most Avis and Budget 
car rental offices in North America, Europe and Australia, and operate primarily through 

licensees in other parts of the world. As a Customer Led, Service Driven organization, 
our approximately 28,000 employees are empowered to make decisions and move 

things forward. 
 
In our Vehicle Service Attendant position you will be on your feet all day in a fast pace 

outdoor environment cleaning the interior and exterior of the vehicles. You will also 
perform regular maintenance: non-mechanical services such as check tire pressure, 

fluid levels, gas the vehicle, in a timely and safe manner. You will also identify and 
report vehicle damage. Essential duties and responsibilities will vary. 

 
In order to be considered for this outstanding opportunity you must be willing to work 
shifts that may include evenings, weekends, and holidays, previous detailing experience 

is a plus! 
 

VEHICLE SERVICE ATTENDANT REQUIREMENTS: 
•Must speak English •Must be 18 years of age or older 
•High school diploma or equivalent •6 months of prior work experience preferred 

•Physical ability to move in and out of vehicles 
•Effective verbal communication skills to communicate with customers, co-workers and 

management •Driving experience with a valid Drivers License (as mandated by state 
and location) and a good driving history 
•Must be willing to work outdoors in all types of weather conditions 

•Ability to work various shifts including weekends, evenings, and holidays 
 

Avis Budget Group is an EEO Employer - Minorities / Females / Protected Veterans / 
Disabled 
 

Apply online at http://avisbudgetgroup.jobs/chicago-il/vehicle-service-
attendant/5383EE396320487FAD609B40E077C211/job/ 

 

http://avisbudgetgroup.jobs/chicago-il/vehicle-service-attendant/5383EE396320487FAD609B40E077C211/job/
http://avisbudgetgroup.jobs/chicago-il/vehicle-service-attendant/5383EE396320487FAD609B40E077C211/job/
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Rental Sales Associate in Chicago Illinois  
Payless Car Rental is an energetic organization that offers an enthusiastic, family-

friendly and collaborative work environment where you can expect to be developed, 
recognized and rewarded for a job well done. 

 
As a Payless Rental Sales Associate, you will contribute to the success of our company 
by assisting customers with their vehicle rental to ensure a positive customer 

experience, while also promoting our additional products and services utilizing proven 
sales techniques. The ideal candidate for this position is energetic, motivated by 

money, has a passion for customer service and sales and enjoys working in a fast-
paced environment. 
 

Compensation & Benefits: 
We provide a full-time schedule, hourly base pay PLUS an extremely lucrative 

commission/incentive/bonus plan. Full-time employees are eligible for a comprehensive 
benefits package that includes Medical, Prescription Plans, Dental, Vision, 401K Savings 
Plan, Paid Time Off, and employee discounts including tuition reimbursement. We 

provide extensive training and opportunities for advancement. 
 

Rental Sales Associate Requirements: 
•Must have a high school diploma or equivalent 

•At least 1 year of experience in a role where sales and customer service were key 
elements of your duties 
•Ability to use proven sales techniques while providing a positive customer experience 

in a fast paced environment 
•Willing to work various shifts including nights, weekends, and holidays 

•Basic computer skills in order to enter information into our database 
•Willing to complete pre-employment testing, drug screen, and background check 
 

In order to be considered for this outstanding opportunity, you must be sales driven, 
self-motivated, personable, dependable, and willing to work shifts that may include 

evenings, weekends, and holidays. A valid driver's license is required for all positions. 
Drug screening and a background check are a part of our hiring process. 
 

Payless Car Rental is an EEO Employer Minorities / Females / Protected Veterans / 
Disabled 

 
 
Apply online at http://avisbudgetgroup.jobs/chicago-il/rental-sales-

associate/A597882CDFD946BE81AACB4F90700921/job/ 
 

 

http://avisbudgetgroup.jobs/chicago-il/rental-sales-associate/A597882CDFD946BE81AACB4F90700921/job/
http://avisbudgetgroup.jobs/chicago-il/rental-sales-associate/A597882CDFD946BE81AACB4F90700921/job/
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Seasonal Vehicle Return Associate in Chicago Illinois United States  
 

Our goal is to provide "Best in Class" customer care and to foster life-long customer 
relationships. That's why we strive to make every customer experience one that leaves 

a lasting impression. We handle each customer interaction with the utmost 
professionalism, courtesy and responsiveness. 
 

Your passion for helping customers with their needs - whether it's directing customers 
as they return their rental car ensuring a smooth and safe traffic flow, assisting 

customers remove their valuables from the rental vehicle, expediting the conclusion of 
their vehicle rental experience or simply helping them feel valued while they wait - 
makes you an important part of our Avis Budget Group Team . 

 
In this position, you would work outdoors, for your entire work shift, greeting 

customers as they return their rental car to our lot. If you're motivated and dependable 
with a proven track record of success in a customer care environment, then we can put 
your career on the map. 

 
To begin, you'll need the following : 

High school diploma or equivalent 
At least 1 year of prior Customer Service experience 

Good communication skills 
Flexibility - Due to the nature of our business, this role will require you to work flexible 
schedules including nights, weekends, overnights and holidays that may frequently 

change so flexibility is a must! 
Willingness to learn and help others 

Motivation and dependability 
 
Compensation & Benefits: 

•We provide you: •Competitive pay •Medical, Dental, Vision & 401K 
•Full training to learn the business and enhance your professional skills 

•Paid vacations, car rental discounts & much more! 
A valid driver's license is required for all positions. Drug screening and a background 
check are a part of our hiring process. 

 
Avis Budget Group is an EEO Employer 

 
Minorities / Females / Protected Veterans / Disabled 
 

Apply online at http://avisbudgetgroup.jobs/chicago-il/seasonal-vehicle-return-
associate/78F3A910BCEB4B0392297C167A3D10CB/job/ 

 

http://avisbudgetgroup.jobs/chicago-il/seasonal-vehicle-return-associate/78F3A910BCEB4B0392297C167A3D10CB/job/
http://avisbudgetgroup.jobs/chicago-il/seasonal-vehicle-return-associate/78F3A910BCEB4B0392297C167A3D10CB/job/
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Courtesy Bus Driver in Chicago Illinois  
 

As a Courtesy Bus Driver , you will transport customers to and from the airport terminal 
and the rental car facility safely in all weather conditions. You will greet and assist 

customers with their needs, luggage. You will communicate various stops along the way 
or other important information along the route via the intercom system helping them 
feel valued and making you - an important part of our payless team. You will also 

conduct pre and post trip bus inspections along with logging your daily work hours in 
the DOT book. 

 
At Payless , we know your success is our success. In your first weeks, we provide you 
the training to attain your sales goals and maximize your earning potential by using our 

proven sales techniques. Additionally, as you move forward in your career, we provide 
a number of educational opportunities that will develop your skills and prepare you for 

advancement. 
 
Compensation & Benefits:  We provide a full-time or part-time schedule, hourly base 

pay. Full-time employees are eligible for comprehensive benefits that include Medical, 
Prescription Plans, Dental, Vision, Basic Life and 401K Savings Plan. 

 
Basic Qualifications/Minimum Requirements: •Must have a high school diploma •At 

least 6 months of experience in a customer service role •Valid driver's license and a 
good driving record with previous driving experience •Must be willing and able to work 
a flexible schedule including nights, weekends and holidays •Basic computer skills in 

order to enter information into our database •Ability to Stand, Walk, Bend, Sit for up to 
8 hours and lift and/or carry a minimum of 50 pounds 

 
We provide you: •Competitive pay •Medical, Dental, Vision & 401K 
•Full training to learn the business and enhance your professional skills 

 
In order to be considered for this outstanding opportunity, you must be customer 

service orientated, self-motivated, personable and willing to work shifts that may 
include evenings, weekends, and holidays. 
A valid driver's license is required for all positions. Drug screening and a background 

check are a part of our hiring process. 
 

Payless Car Rental is an EEO Employer 
Minorities / Females / Protected Veterans / Disabled 
 

Apply online at http://avisbudgetgroup.jobs/chicago-il/courtesy-bus-
driver/A962507140C2447E9798A9368AC589AE/job/ 

 

http://avisbudgetgroup.jobs/chicago-il/courtesy-bus-driver/A962507140C2447E9798A9368AC589AE/job/
http://avisbudgetgroup.jobs/chicago-il/courtesy-bus-driver/A962507140C2447E9798A9368AC589AE/job/
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Auto Mechanic Helper in Chicago Illinois  
 

As an Oil and Tire Technician, you would perform basic, non-mechanical preventative 
maintenance on our rental fleet vehicles such as oil, fluid and tire changes. This is an 

excellent learning opportunity for someone looking to expand upon their natural 
technical abilities. 
 

At Avis Budget Group , we know your success is our success. In your first weeks, we 
provide you training and as you move forward in your career, we provide a number of 

educational ASE certification opportunities that will develop your skills and prepare you 
for advancement. 
 

Compensation & Benefits: 
We provide a full-time or part-time schedule with an hourly base pay. Full-time 

employees are eligible for comprehensive benefits that include Medical, Prescription 
Plans, Dental, Vision, Flexible Spending Accounts, Basic and Voluntary Life and AD&D 
and 401K Savings Plan. 

 
Excellence is rewarded at every level. From our "best in class" recognition for top sales 

performance to our CEO acknowledgements for outstanding customer service, Avis 
Budget Group is committed to acknowledging and rewarding you for a job well done. 

 
Basic Qualifications/Minimum Requirements: 
•Must have a high school diploma •At least 6 months of professional automotive 

experience •Valid driver's license and a good driving record 
•Must be willing and able to work a flexible schedule including nights, weekends and 

holidays •Basic computer skills in order to enter information into our database 
 
We provide you: 

•Competitive pay •Medical, Dental, Vision & 401K 
•Full training to learn the business and enhance your professional skills 

•Paid vacations, car rental discounts & much more! 
 
A valid driver's license is required for all positions. Drug screening and a background 

check are a part of our hiring process. 
 

Avis Budget Group is an EEO Employer - Minorities / Females / Protected Veterans / 
Disabled 
 

Apply online at http://avisbudgetgroup.jobs/chicago-il/auto-mechanic-
helper/B07E52EE3DE6463094052C6729E1EB76/job/ 

 

http://avisbudgetgroup.jobs/chicago-il/auto-mechanic-helper/B07E52EE3DE6463094052C6729E1EB76/job/
http://avisbudgetgroup.jobs/chicago-il/auto-mechanic-helper/B07E52EE3DE6463094052C6729E1EB76/job/
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Posting Title Custodian Aide (Temporary) 
Auto req ID 888BR 

Job Location Chicago Zoological Society-Brookfield Zoo 
Zip Code 60513 

Department Custodial Services 
Union Status Union 
Work Shift Rotating Schedule 

 
Responsibilities: 

Perform general park cleaning and washroom maintenance as assigned.  Maintain work 
records as directed.  Custodial duties include, but not limited to, building vestibule 
clean-up, floor cleaning, stripping and sealing, wall and ceiling cleaning, public restroom 

cleaning and sanitation, and restocking of supplies, minor restroom repairs and 
maintenance, carpet cleaning and spot removal, office cleaning, restaurant cleaning, 

and the cleaning of all public space in the park.  
 
Position Requirements and Specifications As Brookfield Zoo is open 365 days a year, 

this position requires flexible availability to work holidays and weekends.  For this 
position, you must be at least 18 years of age.  The union hourly wage is $15.79 per 

hour.   
  

Requirements: 
High School graduate or equivalent combination of training and/or experience required. 
One year previous custodial experience is desirable. Good communication and 

interpersonal skills required. Must be reliable, dependable and flexible.  Personable 
demeanor and customer service orientated.  Must be at least 18 years of age. 

Experience and/or ability to work and interact effectively with a diverse, multicultural 
audience. Multi-lingual ability and Spanish fluency a plus.  Valid driver’s license 
required.  Illinois residents must possess a valid Illinois license within 90 days of hire.  

Valid out-of-state license required for out-of-state residents. This is a full-time, 
temporary position with rotating shifts, including weekends, holidays, and evenings.  

Incumbent must demonstrate proficiency in areas including, but not limited to, 
developing proficiency in the safe and correct use of various hand tools such as brooms, 
mops, buckets, dusters, etc., or other tools as assigned, and power equipment such as 

vacuum cleaners, floor scrubbers, pressure washers, etc.  
The Chicago Zoological Society is an Equal Opportunity Employer / Affirmative Action 

Employer – Minorities / Women / Veterans / Disabled. 
 
Apply online by clicking this link 

https://sjobs.brassring.com/TGWebHost/searchresults.aspx?ref=8202015114635&SID
=^82LS2x4FAlrvcw6ao8DLNLIfTCbRSdsLyDUmNNb76BAWrT7VsSAaBVs5b_slp_rhc_X6

JZQ0&referer=search 

https://sjobs.brassring.com/TGWebHost/searchresults.aspx?ref=8202015114635&SID=%5e82LS2x4FAlrvcw6ao8DLNLIfTCbRSdsLyDUmNNb76BAWrT7VsSAaBVs5b_slp_rhc_X6JZQ0&referer=search
https://sjobs.brassring.com/TGWebHost/searchresults.aspx?ref=8202015114635&SID=%5e82LS2x4FAlrvcw6ao8DLNLIfTCbRSdsLyDUmNNb76BAWrT7VsSAaBVs5b_slp_rhc_X6JZQ0&referer=search
https://sjobs.brassring.com/TGWebHost/searchresults.aspx?ref=8202015114635&SID=%5e82LS2x4FAlrvcw6ao8DLNLIfTCbRSdsLyDUmNNb76BAWrT7VsSAaBVs5b_slp_rhc_X6JZQ0&referer=search

