4800 W Chicago Ave,
Chicago, IL 60651
TEL: 778785902
FAX: 773785903

Oak Park Office

816 S Oak Park Ave, Suite A
Oak Park, IL 60304

TEL: 708145FORD (3673)

Springfield Office
239-E Stratton Office Building

State Representative La Shawn K. Ford Springfield, IL 62706
TEL: 217782-5962

D Q I I Y J ( FAX: 217557-4502
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Job Title: Educator - Career & Technical

Agency: Juvenile Justice

Salary: $2,779.00 - $5,755.00 monthly
$33,348.00 - $69,060.00 annually

Job Type: Full-Time

Location: Jersey County, lllinois

Number of Vacancies: 1
Plan/BU: MS-13
Bid ID#: IDJJ27 -10-16-0007

Under general supervision of the Principal, provides educational and occupational instruction in
all career and technical areas including but not limited to Building Trades, Computer Skills,

Culinary Arts, Horticulture, Landscaping and other areas that app ly. Teaches vocational subject
matter theory and information using standard professional educator skills; instructs students in

areas of vocational and technical developmen t

LOCATIO N:

IYC Pere Marquett e
17808 State Highway 100 W
Grafton, IL 6203 7

CONTACT:

Mary Goette n
618-786-2371,Ext. 11 O
mary.goetten@doc.illinois.gov

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO
WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx


mailto:mary.goetten@doc.illinois.gov
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Job Title: Educator - OptB

Agency: Juvenile Justice

Closing Date/Time: Thu. 03/02/17 4:00 PM Central Time
Salary: $4,311.00 - $7,969.00 monthly
Job Type: Full-Time

Location: Kane County, Illinois

Number of Vacancies: 2
Plan/BU: RC063
Bid ID#: IDJJ27 -10-17-0007

Under general supervision of the Principal (PSA), instructs students in the assigned curriculum

area using developmental teaching methods and techniques consistent with current teaching
methodology; prepares and executes diagnostic tests instruments geared to each student's
abilities and needs; administers evaluative testing on a follow -up basis to gage the rate and

scope of progress in maximizing the students potential and meeting the educational and
behavioral goal s

Agency Contact :

Robert Huc k

Public Sa fety Shared Services Cente r
1301 Concordia Ct

Springfield, IL 6270 2

217 -557-6010 ext. 421 7
217-782-8916 1 Fax

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Educator - OptB

Agency: Juvenile Justice

Closing Date/Time: Thu. 03/02/17 4:00 PM Central Time
Salary: $4,311.00 - $7,969.00 monthly
Job Type: Full-Time

Location: Kane County, Illinois

Number of Vacancies: 2
Plan/BU: RC063
Bid ID#: IDJJ27 -10-17-0008

Under general supervision of the Principal (PSA), instructs students in the assigned curriculum

area using developmental teaching methods and techniques consistent with current teaching
methodology; prepares and executes diagnostic tests instruments geared to each student's
abilities and needs; administers evaluative testing on a follow -up basis to gage the rate and

scope of progress in maximizing the students potential and meeting the educational and
behavioral goal s

Agency Contact :

Robert Huc k

Public Sa fety Shared Services Cente r
1301 Concordia Ct

Springfield, IL 6270 2

217 -557-6010 ext. 421 7
217-782-8916 1 Fax

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Educator - OptB

Agency: Juvenile Justice

Closing Date/Time: Thu. 03/02/17 4:00 PM Central Time
Salary: $4,311.00 - $7,969.00 monthly
Job Type: Full-Time

Location: Kane County, Illinois

Number of Vacancies: 1
Plan/BU: RC063
Bid ID#: IDJJ27 -10-17-0009

Under general supervision of the Principal (PSA), instructs students in the assigned curriculum

area using developmental teaching methods and techniques consistent with current teaching
methodology; prepares and executes diagnostic tests instruments geared to each student's
abilities and needs; administers evaluative testing on a follow -up basis to gage the rate and

scope of progress in maximizing the students potential and meeting the educational and
behavioral goal s

Agency Contact :

Robert Huc k

Public Sa fety Shared Services Cente r
1301 Concordia Ct

Springfield, IL 6270 2

217 -557-6010 ext. 421 7
217-782-8916 1 Fax

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Educator - OptC

Agency: Juvenile Justice

Salary: $4,311.00 - $7,969.00 monthly
Job Type: Full-Time

Location: Kane County, lllinois

Number of Vacancies: 3

Plan/BU: RC063

Bid ID#: IDJJ-27-10-17-0006

Under general supervision of the Educational Facility Administrator (PSA), instructs a targeted
group of students identified as Special Education eligible; provides individual and group

instruction to youth classified "Learning Disabled" and "Behaviorally Disordered;" prepares
curriculum and participates in institutional committees

Agency Contact :

Robert Huc k

Public Safety Shared Services Cente r
1301 Concordia Ct

Springfield, IL 6270 2

217 -557-6010 ext. 421 7
217-782-8916 1 Fax

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Highway Mainta iner

Agency: Transportation

Closing Date/Time: Fri. 02/17/17 4:30 PM Central Time
Salary: $4,640.00 - $4,640.00 monthly
Job Type: Full-Time

Location: White County, lllinois

Number of Vacancies: 2

Bid ID#: IPR#41683

This position performs a variety of tasks related to highway maintenance work, repair and

upkeep of roads, bridges and other related structures and features. Operates CDL licensed
vehicles .

APPLICANTS MUST SUBMIT BID FORM FOR MONTHLY SNOWBIRDS IN ACCOR DANCE WITH MOU
FORM (PM 12E) TO JENNIFER SUNDERLAND, 2300 SOUTH DIRKSEN PARKWAY, ROOM 113,
SPRINGFIELD, IL 62764, fax: 217/557 -3134, BY: 4:30 P.M. ON THE CLOSING DATE OF THIS
POSTING.

APPLICANTS MUST POSSESS OPEN COMPETITIVE ELIGIBLE GRADE FOR ~ WHITE COUN TY IN
ORDER TO APPLY.

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Highway Maintainer

Agency: Transportation

Closing Date/Time: Fri. 02/17/17 4:30 PM Central Time
Salary: $4,640.00 - $4,640.00 monthly
Job Type: Full-Time

Location: Williamson County, lllinois

Number of Vacancies: 2

Bid ID#: IPR#41686

This position performs a variety of tasks related to highway maintenance work, repair and

upkeep of roads, bridges and other related structures and features. Operates CDL licensed
vehicles .

APPLICANTS MUST SUBMIT BID FORM FOR MONTHLY SNOWBIRDS IN ACCORDANCE WITH MOU
FORM (PM 12E) TO JENNIFER SUNDERLAND, 2300 SOUTH DIRKSEN PARKWAY, ROOM 113,
SPRINGFIELD, IL 62764, fax: 217/557 -3134, BY: 4:30 P.M. ON THE CLOSING DATE OF THIS
POSTING.

APPLICANTS MUST POSSESS OPEN COM PETITIVE ELIGIBLE GRADE FOR  WILLIAMSON COUNTY
IN ORDER TO APPLY.

Please visit http://www.idot.illinois.gov/about -idot/employment -
opportunities/employment/in dex to download the bid form and to view the entire posting.

FOR FURTHER INFORMATION, PLEASE CONTACT THE BUREAU OF PERSONNEL MANAGEMENT AT
217/782 -5594.

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx


http://www.idot.illinois.gov/about-idot/employment-opportunities/employment/index
http://www.idot.illinois.gov/about-idot/employment-opportunities/employment/index
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Job Title: Highway Maintainer

Agency: Transportation

Closing Date/Time: Fri. 02/17/17 4:30 PM Central Time
Salary: $4,640.00 / Month

Job Type: Full-Time

Location: Saline County, lllinois

Number of Vacancies: 4
Plan/BU: RCO019
Bid ID#: IPR#41680

Position performs a variety of tasks related to the maintenance, repair and upkeep of roads,
bridges and other related structures and features.  Operates CDL licensed vehicles

APPLICANTS MUST SUBMIT BID FORM FOR MONTHLY SNOWBIRDS IN ACCORDANCE

WITH MOU FORM (PM 12E) TO JENNIFER SUNDERLAND, 2300 SOUTH DIRKSEN

PARKWAY, ROOM 113, SPRINGFIELD, IL 62764, fax: 217/557 -3134, BY: 4:30 P.M. ON
THE CLOSING DATE OF THIS POSTING.

APPLICANTS MUST POSSESS OPEN COMPETITIVE ELIGIBLE GRADE FOR SALINE
COUNTY IN ORDER  TO APPLY.

*THESE POSITIONS WILL BE FILLED IN ACCORDANCE WITH VETERANS PREFERENCE*
Please visit:

http://www.idot.illinois.gov/about -idot/employment  -opportunities/employment/index to view the
entire job posting and to download the PM 12E form.
For further information, please call the Bureau of Personnel Management at 217 -782 -5594.

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO
WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Highway Maintainer

Agency: Transportation

Closing Date/Time: Fri. 02/17/17 4:30 PM Central Time
Salary: $4,640.00 - $6,187.00 monthly
Job Type: Full-Time

Location: Union County, Illinois

Number of Vacancies: 1

Bid ID#: IPR#41681

This position performs a variety of tasks related to the maintenance, repair
and upkeep of roads, bridges and other related structures and features.
Operates CDL licensed vehicles.

APPLICANTS MUST SUBMIT BID FORM FOR MONTHLY SNOWBIRDS IN ACCORDANCE WITHMO U
FORM (PM 12E) TO JENNIFER SUNDERLAND, 2300 SOUTH DIRKSEN PARKWAY, ROOM 113,
SPRINGFIELD, IL 62764, fax: 217/557 -3134, BY: 4:30 P.M. ON THE CLOSING DATE OF THIS
POSTING.

APPLICANTS MUST POSSESS OPEN COMPETITIVE ELIGIBLE GRADE FOR  UNION COUNTY IN
ORDER TO APPLY.

Please visit http://www.idot.illinois.gov/about -idot/employment -
opportunities/employment/index to download the Technical Application and to view the entire
position description.

FOR FURTHER INFORMATION, PLEASE CONTACT THE BUREAU OF PERSONNEL MANAGEMENT AT
217/782 -5594.

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx


http://www.idot.illinois.gov/about-idot/employment-opportunities/employment/index
http://www.idot.illinois.gov/about-idot/employment-opportunities/employment/index
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Job Title: Highway Maintainer

Agency: Transportation

Closing Date/Time: Fri. 02/17/17 4:30 PM Central Time
Salary: $4,640.00 - $6,187.00 monthly
Job Type: Full-Time

Location: Fulton County, lllinois

Number of Vacancies: 1

Bid ID#: IPR#41670

Position performs a variety of tasks related to the maintenance, repair and upkeep of roads,
bridges and other related structures and features. Operates CDL licensed vehicles

APPLICANTS MUST SUBMIT BID FORM FOR MONTHLY SNOWBIRDS IN ACCORDANCE WITH MOU
FORM (PM 12E) TO DENISE HAMILTON, 2300 SOUTH DIRKSEN PARKWAY, ROOM 113,

SPRINGFIELD, IL 62764, fax: 217/557 -3134, or emailed to
DOT.CO.BPM.EmploymentApplications@illinois.gov, BY: 4:30 P.M. ON THE CLOS ING DATE OF
THE POSTING.

APPLICANTS MUST ALSO POSSESS OPEN COMPETITIVE ELIGIBLE GRADE FOR FULTON  COUNTY
IN ORDER TO APPLY.

Please visit: http://www.idot.ill inois.gov/about _-idot/employment -
opportunities/employment/index to view the entire job posting and to download the PM 12E

form.

For further information, please call the Bureau of Personnel Management at 217/782 -5594.

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO
WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx


http://www.idot.illinois.gov/about-idot/employment-opportunities/employment/index
http://www.idot.illinois.gov/about-idot/employment-opportunities/employment/index
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Job Title: Accountant Supervisor

Agency : Healthcare & Family Services
Closing Date/Time: Fri. 02/17/17 5:00 PM Central Time
Salary: $4,377.00 - $6,581.00 monthly
Job Type: Full-Time

Location: Sangamon County, lllinois

Number of Vacancies: 1
Plan/BU: RC062
Bid ID#: BC0348

Under direction, independently surveys users for problems in the Third Party Liability (TPL)

Accounts Receivable system functions; evaluates the need for changes or corrections; conducts
studies for the TPL Accounts Receivable system to convert remaining manual activities to
electronic data processing applications; identifies the existence of various exception conditions

on accounts under review for resolution of account problems; conducts quality control activities

on work performed; develops new procedures; ide ntifies and addresses training needs; provides
policy and procedural clarifications; resolves problems; serves as working supervisor.

Contact Person:

Rebecca Cooper

Bureau of Collections

201 South Grand Avenue East
Springfield, Illinois 62704

217-782-1348 Office
217 -557-4302 Fax

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Activity Program Aide Il

Agency: Veterans Affairs

Closing Date/Time: Fri. 02/17/17 4:.00 PM Central Time
Salary: $2,719.00 - $3,779.00 monthly
Job Type: Part-Time

Location: LaSalle County, lllinois

Number of Vacancies: 1

Plan/BU: RC009
Bid ID#: 34-123-17-52
Plans, leads, guides or instructs members in activities. Interacts with members who are

primarily geriatric persons in a nursing home setting for the purpose of assisting with their

needs. Plans and supervises special group activities, parties and special events, encouraging

interest and participation. Conducts 1:1 programming for individual benefit. Observes behavior,
reactions and progress of individuals and informs supervisor of signifi cant changes.  Escorts
members to and from activity areas observing safety precautions and assumes responsibility for

personal needs and control of members while in the activity area.

Contact:

IL Veterans' Home

1015 O'Conor Avenue

LaSalle, lllinois 61301

Human Resources

Phone: (815) 223 -0303 ext 203
Fax: (815) 223 -5815

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Actuary |

Agency: Insurance

Closing Date/Time: Thu. 02/16/17 5:00 PM Central Time
Salary: $4,873.00 - $7,392.00 monthly
Job Type: Full-Time

Location: Sangamon County, lllinois

Number of Vacancies: 1
Plan/BU: RC062
Bid ID#: DOI 13740

Under administrative direction, reviews financial transactions and makes recommendations to
superior.Participates  in National Association of Insurance Commissioners (NAIC) conference calls
pertaining to reserves and Risk Based Capital (RBC). Assists actuarial examiners in determining
proper application of lllinois reserve laws and regulations to policies and contrac ts with
nonstandard benefits or premiums. Reviews actuarial opinions and Regulatory Asset Adequacy
Issues Summary (RAAIS)'s for regulatory compliance. Collaborates in the development of
computer applications for the Life Actuarial Section and the Propert y Casualty Actuarial Section

to help with analysis and review of insurance data. Drafts Administrative Rules and Statutes of
an actuarial nature.

Agency Contact:

Department of Insurance

Attn: Human Resources

320 West Washington Street, 4th floor
Springfie Id, IL 62767

Fax: 217/558 -2777

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Administrative Assistant 3

Agency: lllinois Courts/Administrative Office of the lllinois
Courts

Salary: $34,911.00/ Year

Job Type: Full-Time

Location: Cook County, lllinois

Number of Vacancies: 1

Bid ID#: 179
The Administrative Assistant 3 position performs a variety of secretarial and office management
duties for the Probation Services Division. Initiative and independent judgment are exercised
within a broad frame work of existing policies. Work is eva luated by the immediate supervisor

through conferences, personal observations, and review of completed projects.

8:30a.m. - 5:00 p.m.

Administrative Office of the lllinois Courts
Probation Services Division

222 North LaSalle Street, 13th Floor
Chicago, IL 60601

Barbara Black
(217) 524 -6429

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO
WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Administrative Assistant | - OptF1
Agency: State Police

Closing Date/Time: Tue. 02/28/17 4:00 PM Central Time
Salary: $4,159.00 - $6,218.00 monthly

Job Type: Full-Time

Location: Sangamon County, lllinois

Number of Vacancies: 1

Plan/BU: RC028

Bid ID#: 21-15-1SP17 -024
Under general direction, serves as staff assistant to the Training Bureau Chief in the overall
planning, implementation, and evaluation of law enforcement training programs administered by
the ISP Academy.  Prepares correspondence for the Academy Commander's signature, some of
which is confidential in nature. Serves as personnel liaison for the Training Bureau. Participates
in the budget process for the Bureau in order to f ormulate recommendations to improve program
operations.

Agency Contact:

Robert Huck

Public Safety Shared Services Center
1301 Concordia Ct.

Springfield, IL 62702

217 -557 -6010 ext. 4217
217-782-8916 1 Fax

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Administrative Assistant | - Opt H7

Agency: Human Services

Closing Date/Time: Thu. 02/16/17 5:00 PM Central Time

Salary: $4,159.00 - $6,218.00 monthly
$49,908.00 - $74,616.00 annually

Job Type: Full-Time

Location: Sangamon County, lllinois

Number of Vacancies: 1
Plan/BU: RCO028
Bid ID#: 10-41-99614

Under administrative direction of the Manager, performs duties of a highly responsible

administrative nature. Organizes plans, executes and evaluates the daily operations, activities

and workflow of the IPU areas. Performs a variety of staff f unctions; assists in the management
control of IPU; conducts special reviews and evaluation projects for the IPU Manager; assures

the development of needed information for management decisions. Performs a combination of

high level clerical and low level pr ofessional duties. Inputs information into and assists in the
maintenance of databases in Excel, Access or similar software.

Contact Info:

Bureau of Employee Services
Andrew Reagan

100 South Grand Ave East, 3rd floor
Springfield, IL 62762

217 -557 -0347

FAX: 217 -524-2116

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Administrative Assistant I - Opt H6
Agency: Aging

Closing Date/Time: Fri. 02/17/17 11:59 PM Central Time
Salary: $3,341.00 - $6,853.00 monthly

Job Type: Full-Time

Location: Sangamon County, lllinois

Number of Vacancies: 1

Bid ID#: AGE-17-02

Under the direct supervision and general direction of the Department's Director, functions as

Confidential Staff Assistant to the Office of the Director. Performs a variety of highly responsible
staff functions, many of which are of a sensitive, confidential, controversial, or legal

nature. Responsible for the overall administrative management of the Office of the Director.

Contact:

lllinois Department on Aging
Office of Human Resources

One Natural Resources Way
Springfield, IL 62702

FAX: 217 -557-4918

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO
WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Job Title: Administrative Assistant I - Opt N1
Agency: Healthcare & Family Services

Closing Date/Time: Wed. 02/22/17 5:00 PM Central Time
Salary: $4,612.00 - $6,990.00 monthly

Job Type: Full-Time

Location: Cook County, lllinois

Number of Vacancies: 1
Plan/BU: RCO028
Bid ID#: IG0695

Under administrative direction, functions as staff assistant to the Deputy Inspector General for

Operations; conducts controversial, and/or sensitive investigations regarding grievance actions
and disciplinary proceedings for the Deputy Inspector General for Operations; serves as liaison,
representing the Deputy Inspector General in meetings and in working with agency staff and the

public; monitors and coordinates staff training and new equipment orders for the office; travels
statewide to attend meetings.

Contact Person:

Lori Kinsella

Office of Inspector General/Personnel
2200 Churchill Road, Building 1A
Springfield, Illinois 62702

217 -524 -5104 Office
217-782-7969 Fax

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO

WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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Testing is offered on easy to use toscheen computers. Applicants are allowed at
least 90 minutes to answer the questions on automated tests. On tests with a larger
number of questions or more complex questions (Human Resources Assistant &
Associate; Data Processing Specialist & Administeafpecialist; Disability
Claims Adjudicator Trainee; Insurance Analyst Il; Revenue Tax Specialist Trainee;
Social Services Career Trainee; Telecommunicate Trainee), more time is allowed
to complete the exam.

Public use copiers aretavailable at thédssessment Centers. Therefore, it is
important that applicants bring with them copies of their applicatioadohtitle
and test option for which they want to test.

Chicago Office:

James R. Thompson Center
100 W. Randolph, Suite-300
Chicago, IL 606043220
(312) 7933565(voice)
lllinois Relay Center800) 5260844

MONDAY, TUESDAY, WEDNESDAY, THURSDAY ONLY-- Flexible
Schedule TestinGheck in time for testsclerical and nosclerical is anytime
between 8:00 a.m.1:30 p.m.

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO
WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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What | sSebh&m@mMyegr am?

The CTASecond Chancrogram is an initiative offered in conjunction with the City of
Chicago and social service agencies throughout the city. Working closely with the Department of
Family and Support Services, hamplace individuals @& given an opportunity to obtain full
time employment and training which may enable a start of atknng, meaningful career.

How to apply
Jobseekers need to actively participate in one of the 13 designated agencies' work readiness
programs.The CTA Secod Chance program is in regular communication with the agencies
listed below. The agencies' top participants are referred to CTA fobtiseservicer and rail car
servicer Second Chance positions.

Click Here For the 13 Designated Agencies

What are the eligibility requirements and qualifications?
1 Job seekers interested in participating must:
o Reside within the City of Chicago
o Be 18 years or older

o Participate in 810 weeks of Job Readiness Training and obtain a certificate of completion from
one of thel3 referring agencies.

T Second Changearticipants that are referred are required to be released from the following:
o House arresfwearing metal band/bracelet)
o Drug/alcohol program (i.e. Methadone treatment)
o Work release center

(0]

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
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How many Second Chancgositions are available?

Up to 265Second Chance participamegy be employed by CTA in one calendar year. Start and
end dateper Second Chance participaante on a rolling basis.

How long does the program last?
Based on job performance and attendaagarticipantmay serve for 12 months or more.

How much does the program pay?

Participantsare paid at a rate of $10.00 per hand may work up to 40 hours per week. Pay
checks are issued on aweekly pay period.

How isa participant selected?

As positions become available, CTA contacts the referring agencies. Referring agencies
recommend applicants who they have screened andaxsuccessfully completed the job
readiness program.

Once the referring agency recommends an applicant, what happens?
1 Applicants are fingerprinted for background processing.
1 Applicants complete a medical review.
1 If the applicant passes background andliced what are the next steps?
o Orientation/prehire

A Applicants attend a new employee orientation thoroughly outlining program guidelines,
eligibility requirements, job functions, placements, and Union participation.
A Completion of all hiring documentati@nd application inserts

o Training

4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO
WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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A Participants are required to complete a (paid) safety training prior to reporting to assigned work
location.

o The overall performance and attendance/tardiness of each apprentice is scored.

1 Supervisors and apprentices arguieed to review the scoring of the evaluations, solicit
feedback and address any questions or concerns.

1 Agencies provide individual case management on each apprentice and maintain periodic contact.

What happens when the participant successfully complettige program?

T Participantsn good standing receive a certificate of completion and letter of reference from
CTA.

1 Providing there arao additional arrests or convictions on gagticipant'secord, the Second
Chance programarticipant is encouraged &pply for CTA vacancies.

Who can you call if you have questions?
If you still have questions about this program, you can contact theS&tand Chanddotline

- 312-681-2293.

Uber Driver Partner (Choose Your Own Hours)

WHO WE ARE:

Drive with Uber and get paid INSTANTLY in fares by helping our community of riders get
around town. Driving with Uber is a great way to earn cash on your schedule. The more you
4800 W. CHICAGO AVENUE, CHICAGO, ILLINOIS 60651 773.378.5902 FAX 773.378.5903
SIGN UP FOR DAILY JOB LEADS WWW.LASHAWNFORD.COM EMAIL JOB LEADS TO
WORKFORCE@LASHAWNFORD.COM PLEASE FEEL FREE TO FORWARDOIBHERSADS
Jobs Found ahttps://www.illinois.gov/cms/Pages/default.aspx
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drive, the more you can earn. It's simple and perfect for those looking sonséavork from
home, entry level, temporary, or any type of part time opportuniiie$.now, with Instant Pay,
you can drive and instantly transfer your

the amount you can withdraw, and you can caghup to 5 times a day!

WHAT YOU NEED TO KNOW:

1 Earn Great Money: The more you drive, the more you earn.
1 Flexible Schedule:Make your own schedule as a contraetany time day or night.
1 Getting Started is Easy:Signing up is quick & easyno experienceequired!
1 Get Paid Weekly: Get checks deposited into your bank account weekly.

T You're at |l east 21 year s’

1 You have a 4oor vehicle
f You have a driver’'s I|license
1 You're friendly and excited to earn money on your schedule!

SIGN UP TO DRIVE: QUESTIONS? CALL 888-6531610

ol
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