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3/12/2014 

Bus Service Monitor 
Location: Arlington Heights 

Office: Revenue Services 
Department: Bus Operations 

 
 
Job Description: 

Under the direction of the Section Manager, Operating Services, responsible for 
boarding and alighting counts on assigned bus trips; performing spot checks on drivers 

and equipment; monitoring operations of carriers throughout the region; carrier start-
ups, which include training operating personnel and surveying Pace routes for IBS.  
 

Other duties as assigned or required. 
 

 
 
Qualifications: 

 
Qualified candidate must be at least 21 years of age and possess a valid driver's license 

and have accessibility to an automobile.  
 

Qualified candidate must exhibit independent judgment, attention to detail and good 
communication skills including writing skills as selected individuals will originate reports 
and maintain accurate records.  

 
Must have basic computer skills.  

 
The performance of these duties may be required at any time of the day and night, any 
day and night of the week.  

 
Must be able to obtain a Class "B" Commercial Driver's License with air brake restriction 

and passenger endorsement.  
 
Qualified candidate must have a good work history. This is a safety-sensitive position. 

 
 

Apply online at 
http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=84  
 

 
 

 

http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=84
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3/12/2014 

Human Resources Generalist 
Location: Arlington Heights 

Office: Office of Executive Director 
Department: Human Resources 

 
 
Job Description: 

 
Under the direction of the Department Manager, Human Resources, performs basic and 

often confidential Human Resources functions and assists in Human Resources, with an 
emphasis on the recruitment process and record keeping.  
 

Performs preliminary screening, interviewing, testing and other related activities. 
Handles employee relations.  

 
May handle releases of information and/or wage deductions, verifications, and 
references.  

 
Other duties as assigned or required. 

 
 

 
Qualifications: 
 

Qualified candidate must have at least three to five years Human Resources experience 
in addition to a Bachelor's degree or equivalent in business or related field.  

 
Excellent written and verbal communication skills and data entry/wordprocessing skills 
required.  

 
Recruitment and employee relations experience preferred.  

 
Qualified candidate must have a good work history. 
 

 
Apply online at 

http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=540 
 
 

 
 

 

http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=540
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3/12/2014 

Inventory Controller 
Location: Melrose Park 

Office: Internal Services 
Department: Materials Management 

 
 
Job Description: 

Under the direction of the Department Manager, Materials Management, Materials 
Planning, responsible for assisting the Senior Inventory Controller in all facets of 

stockroom operations, stocking parts, accepting and recording all incoming and 
outgoing shipments, i.e., parts, fluids and scrap, issuing parts to mechanics, recording 
parts usage from equipment repair orders in Oracle, reviewing stock levels and issuing 

reorder notices to replenish and maintain inventory, performing cycle counts, preparing 
requisitions, maintaining inventory balances and communicating regularly with the 

Maintenance Manager regarding materials requirements and availability.  
 
Other duties as assigned or required. 

 
 

 
Qualifications: 

Qualified candidate must have at least 1 year of experience in materials, stockroom 
operations, inventory control or related field.  
 

Must possess a valid Illinois Driver's License.  
 

A basic knowledge of car/truck/bus parts is required.  
 
Good verbal and written communication skills and a working knowledge of 

computerized parts inventory systems are required.  
 

Qualified candidate must have a good work history.  
 
Lifting bus parts weighing up to 75 pounds is often required. 

 
 

Apply online at 
http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=213  
 

 
 

 

http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=213
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3/12/2014 

Mechanic Helper 
Location: Des Plaines 

Office: Revenue Services 
Department: Maintenance 

 
 
Job Description: 

Under the direction of the Superintendent of Maintenance, or designate, responsible for 
performing preventive maintenance inspections and general repairs on all Company 

vehicles and equipment.  
 
Makes all types of service calls, may perform Foreman's duties as needed and must 

complete all required documents and account for all materials used in accordance with 
work order system.  

 
Performs duties of the classification and other duties as assigned or required. 
 

 
 

Qualifications: 
Qualified candidate must possess at least one (1) years previous diesel/gas experience 

and/or technical training and meet the criteria of Pace's Mechanic Training Program.  
 
Must successfully pass the Air Conditioning Certification.  

 
Must be at least 21 years of age and must have, or be able to obtain, a valid "A" 

Commercial Driver's license with Passenger endorsement. Must successfully pass 
examination for position and have a good starter set of hand tools for performing the 
duties of the position.  

 
Knowledge of the service area and the ability to operate all company equipment is 

required. Must be capable of heavy lifting.  
 
The performance of these duties may be required at any time of the day and night, any 

day and night of the week.  
 

This is a safety sensitive position. Qualified candidate must have a good work history.  
 
Apply online at 

http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=326 
 

 

http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=326
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3/12/2014 

Part-time Bus Operators 
Location: Markham 

Office: Revenue Services 
Department: Bus Operations 

 
 
Job Description: 

Transports passengers on a pre-determined route and assists with route and fare 
information as well as boarding and deboarding bus.  

 
Monitors farebox to ascertain correct fare has been deposited, dispenses and collects 
transfers.  

 
Files a defect card daily, noting mechanical and body defects on vehicle. Reports to 

dispatcher via radio any route detours, or whenever passengers might require 
assistance of police, medical or other services.  
 

Records farebox readings and special passenger counts as required.  
 

Maintains daily work sheet and completes accident/incident reports when necessary. 
Other duties assigned or required. 

 
 
NOTE: This is a bargained for position (Union) and is in accordance with the Collective 

Bargaining Agreement. 
 

 
Qualifications: 
Must be at least 21 years of age, and be able to obtain a valid class "B" Illinois 

Commercial Drivers license.  
 

Must have a good work history and a record of safe driving (5 years). Must successfully 
pass a training and route familiarization program.  
 

Excellent oral and written communication skills are required. Must be able to work long 
hours, split shifts and weekends. 

 
 
Apply online at 

http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=77 
 

 

http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=77
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3/12/2014 

Servicer 
Location: Evanston 

Office: Revenue Services 
Department: Maintenance 

 
Job Description: 
Under the direction of the Superintendent of Maintenance, or designate, responsible for 

maintaining proper fluid levels and for fueling and cleaning of company vehicles, while 
accurately recording both.  

 
Must operate and service washrack/cleaner, empty farebox vaults, take farebox 
readings and park/spot equipment, as directed.  

 
Maintain bulletins, fliers and other materials on vehicles as directed. Responsible for 

routine cleaning of vehicles, building, grounds, and equipment utilized in performing 
these duties.  
 

Building custodial duties such as snow removal, cleaning, painting, groundkeeping, etc. 
as assigned.  

 
Responsible for completing all required documents and reports for work performed. 

Other duties as assigned or required. 
 
 

NOTE: This is a bargained for position (Union) and is in accordance with the Collective 
Bargaining Agreement. 

 
Qualifications: 
Must be at least 21 years of age, and possess, or be able to obtain, a valid class "B" 

Commercial Driver's License, have knowledge of service area and the ability to operate 
all Pace equipment.  

 
The performance of these duties may be required at any time of the day and night, any 
day and night of the week.  

 
Qualified candidate must be capable of heavy lifting. This is a safety sensitive position. 

Qualified candidate must have a good work history. 
 
 

Apply online at 
http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=353  

 

http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=353
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3/12/2014 

Utility Person 
Location: Bridgeview 

Office: Revenue Services 
Department: Maintenance 

 
 
Job Description: 

Under the direction of the Superintendent of Maintenance, or designate, responsible for 
maintaining proper fluid levels, interior cleaning and fueling Company vehicles while 

accurately recording both.  
 
Must operate and service washrack/cleaner, empty farebox vaults, take farebox 

readings and park/spot equipment as directed.  
 

Responsible for completing all required documents and reports for work performed. 
May make service calls.  
 

Other duties as assigned or required. 
 

 
NOTE: This is a bargained for position (Union) and is in accordance with the Collective 

Bargaining Agreement. 
 
 

Qualifications: 
Must be at least 21 years of age, and possess or be able to obtain a valid Class "B" 

Illinois Commercial Driver's License with Passenger and Airbrake Endorsements.  
 
Must have a good work history and a record of safe driving (5 years).  

 
Must have knowledge of the service area and the ability to operate all Pace equipment.  

 
The performance of these duties may be required at any time of the day and night, any 
day and night of the week. This is a safety sensitive position. Qualified candidate must 

be capable of heavy lifting. 
 

 
Apply online at 
http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=429  

 
 

 

http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=429


 

4800 W. Chicago Avenue, Chicago, Illinois 60651 

773.378.5902                                             fax 773.378.5903 

sign up for daily job leads www.lashawnford.com 

email job leads to workforce@lashawnford.com 

please feel free to forward job leads to others 

8 

3/12/2014 

Supervisor, Technical Support 
Location: South Holland 

Office: Revenue Services 
Department: Maintenance 

 
 
Job Description: 

Under the direction of the Regional Manager, or designate, responsible for supervising 
the daily activities of the Technical Services Department.  

 
This is a hands-on supervisory position which requires knowledge and expertise in the 
repair and maintenance of electronic and mechanical equipment.  

 
Responsible for scheduling daily assignments, training technicians, developing 

procedures, planning projects and overseeing the projects which involve Technical 
Services.  
 

Participate in project meetings, contract preparation, writing the scope of work for 
contracts, and review contract adherence of contractors work. Other duties as assigned. 

 
 

Qualifications: 
Qualified candidate must have at least 10 years experience in the repair and 
maintenance of electronic and electro-mechanical equipment with proven instructional 

performance.  
 

Candidate should be well versed in all areas of equipment repair, and have a sound 
knowledge of test equipment development and fabrication. Must possess; good written 
and verbal communication skills, have extensive knowledge of electronics across all 

platforms with strong mechanical aptitude and abilities, supervisory ability, excellent 
interpersonal skills, ability to make sound, accurate decisions when diagnosing 

problems. Must possess excellent knowledge of computers, networking, and be 
proficient in Microsoft Windows applications.  
 

The performance of these duties may be required at any time of the day and night, any 
day and night of the week. Previous supervisory experience preferred. Qualified 

candidate must have a good work history. Must possess a valid Class "D" Driver's 
License. 
 

Apply online at 
http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=651 

 

http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=651
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3/12/2014 

Foreman 
Location: North Aurora 

Office: Revenue Services 
Department: Maintenance 

 
 
Job Description: 

 
Under the direction of the Superintendent of Maintenance, will assist with supervision of 

Maintenance personnel.  
 
Performs administrative duties as required. Updates and maintains Vehicle Repair Logs.  

 
Assigns work to Maintenance employees by generating work orders in Oracle, 

inspecting work and closing work orders.  
 
Monitors and directs vehicle servicing, cleaning and facility cleanliness. Assigns facility 

repairs/cleaning and ensure work is completed.  
 

Inspect facility to ensure it is safe and secure in accordance with Pace policies and 
programs. Other duties as assigned. 

 
 
 

Qualifications: 
 

Must be proficient in computer word processing programs and computer applications to 
the extent required by specific job functions, and must be prepared to write documents 
related to job duties using the word processing applications.  

 
Must have a high school diploma and mechanical and supervising/managerial education 

and be at least 21 years of age.  
 
Class A CDL and A/C certifications required. The performance of these duties may be 

required at any time of the day and night, any day and night of the week. 
 

 
Apply online at 
http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=662  

 
 

 

http://www.pacebus.com/sub/about/employment_detail.asp?PostingID=662
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3/12/2014 

UNITED CENTER 
The United Center, the premiere sports and entertainment facility and home of the 

Chicago Blackhawks and the Chicago Bulls, is currently hiring for the following 
positions: 

 
Network Technician 
Essential Duties and Responsibilities: 

Manage a complex LAN environment of Brocade switches, cabling, VLANS, IP 
addressing, NAT, and CheckPoint Firewalls 

Oversee the maintenance and repair of cabling (copper and fiber), punch-downs, 
connections, media converters, and distribution equipment 
Maintain wireless infrastructure keeping network diagrams and documentation current 

and complete 
Provide support for events at the United Center and assisting other technical 

departments in diagnosis and correction of problems 
Keep network diagrams and documentation current and complete 
 

Experience: 
Must have a solid background in maintenance and upkeep of network security solutions 

along with strategic planning for the technical environments 
Knowledge of, and experience with various networking concepts and protocols; firewalls 

and security measures 
Experience with client server based applications such as web servers, e-mail servers, 
database servers, etc., hardware and software systems 

Mandatory familiarity with TCP/IP, switching and routing CLI and protocols as well as 
familiarity with general Windows, MacOS, and productivity tools 

Ideal candidate is a self-starter, highly motivated, results driven, and has the ability to 
work well in a team environment. Bachelor's Degree and/or commensurate experience 
required. 

 
To apply for these positions or to be considered for future job opportunities, submit 

your resume online, or mail or fax a resume to: 
 
United Center 

1901 W. Madison St. 
Chicago, IL 60612 

Attn: Human Resources 
FAX: (312) 455-4750 
 

No phone calls please. 
EOE in a Drug Free Workplace 
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3/12/2014 

LEVY RESTAURANTS 
 

Great food in an exciting atmosphere is what you will find at the United Center.  
 

Levy Restaurants at the United Center, is currently hiring for the following part-
time/seasonal positions: 
 

Concessions - Runners 
 

Restaurants - Servers, Server Assistant, Runners 
 
Retail - Sales Associates, Retail Hostess 

 
Sanitation - Housekeeping, Laundry Room 

 
Suites - Runners 
 

Warehouse - Op Tech 
 

 
If you are interested in working for a truly unique and exciting company, apply today 

by emailing your resume to ucjobs@levyrestaurants.com or visit the United Center in 
person: 
 

 
United Center 

Gate 8 
1901 W. Madison St. 
Chicago, IL 60612 

 
Monday - Friday, 9:00 AM - 5:00 PM (non-event days) 

 
Monday - Friday, 9:00 AM - Noon (event days) 
 

 
Please note that most positions are during evening hours. 

 
 
 

 
 

 

mailto:ucjobs@levyrestaurants.com
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3/12/2014 

Assistant Controller 
Department: Finance & Administration 

Status: Full Time 
 

The Assistant Controller position is responsible for financial accounting and reporting 
activities and staff, including maximizing capabilities of the financial system as it relates 
to reporting and providing accurate information to users on an ongoing basis. This 

person will also act as ongoing liaison between Finance and Information Technology as 
it relates to the financial applications of various Museum software as well as overseeing 

the Accounts Payable, General Ledger Management, and Accounting functions. 
The Assistant Controller will report directly to the Director of Finance/Controller. 
 

 
Qualifications 

The Assistant Controller requires superior analytical skills, attention to detail, written 
and verbal communications skills, and exceptionally good professional judgment 
developed from a strong accounting background. 

Required qualifications are as follows: 
Undergraduate degree in Accounting or equivalent from four-year college or university. 

Five to ten years of related experience and/or training; or equivalent combination of 
education and experience. 

 
Ability to read, analyze and interpret common scientific and technical journals, financial 
reports, and legal documents. Ability to respond to common inquiries or complaints 

from customers, regulatory agencies, or members of the business community. Ability to 
effectively present information to top management, public groups, and/or boards of 

directors. 
 
Excellent written and oral communication skills. 

Excellent management skills, including at least 5 years of managerial/supervisory 
experience. 

 
Excellent knowledge of financial software systems. 
Additional skills and experience that would be helpful to have: 

Great Plains General Ledger experience preferred. 
CPA preferred. 

 
How to Apply http://www.msichicago.org/about-the-museum/jobs/opportunities/full-
time/assistant-controller/ 

 
The Museum of Science and Industry is an AA/EOE/ADA employer. 

 

http://www.msichicago.org/about-the-museum/jobs/opportunities/full-time/assistant-controller/
http://www.msichicago.org/about-the-museum/jobs/opportunities/full-time/assistant-controller/
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3/12/2014 

Manager, Guest Experiences 
Department: Guest Experiences 

Status: Full Time 
 

The Manager, Guest Experiences will be responsible for co-leading the Guest 
Experiences team and responsible for ensuring the delivery of world-class guest service 
to all guests in the Museum.  

 
This position is responsible for leading guest engagement strategies and provides 

overall management of Facilitator programs. 
 
This position will have shared responsibility with another full-time Manager of Guest 

Experiences and will report directly to Director of Guest Experiences. 
 

 
Qualifications 
The Manager, Guest Experiences requires superior analytical, attention to detail, written 

and verbal communications skills, and exceptionally good professional judgment. 
Required qualifications are as follows: 

Master’s degree in science-related field or equivalent, preferred 
Four to ten years of related experience and/or training; or equivalent combination of 

formal and informal science education and experience 
Six to ten years of strong management experience, including team management and 
project management skills 

 
Theater experience or strong familiarity with improvisation important 

Demonstrated successful collaboration experience and negotiating skills 
Ability to coach team members on guest engagement strategies, performances, and in 
using inquiry based methodologies 

 
Excellent verbal, written communication skills 

Positive demeanor with solution focus and creative problem solving skills 
Demonstrated ability in working with diversity of skills, professions and cultures 
Must be able and willing to work weekends and holidays 

 
How to Apply http://www.msichicago.org/about-the-museum/jobs/opportunities/full-

time/manager-guest-experiences/ 
 
The Museum of Science and Industry is an AA/EOE/ADA employer. 

 
 

 

http://www.msichicago.org/about-the-museum/jobs/opportunities/full-time/manager-guest-experiences/
http://www.msichicago.org/about-the-museum/jobs/opportunities/full-time/manager-guest-experiences/
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3/12/2014 

Guest Admissions Representative 
Department: Education & Guest Services 

Status: Temporary Part Time (until 9/07/2014) 
 

The world-class Museum of Science and Industry is seeking individuals who can utilize 
excellent customer service skills and interact with guests onsite or over the telephone 
to sell Museum admissions, exhibits and memberships; engage guests in a positive, 

fun, inclusive and educational capacity. This individual will: provide compelling and 
personalized information while recommending event/show times to help build fun and 

amazing Museum experiences; perform core operational functions of ticketing system, 
Wayfinding, and opening and closing of Museum’s ticketing operations; and cross-train 
to be able to work at all Ticketing and Call Center positions, as well as to work in the 

Entry Hall area, Lost and Found, Coat Check and at all ticketing kiosks. 
 

Qualifications 
One year of college experience or 1-2 years of related or relevant experience. 
Previous cash handling experience required. 

Prior computer experience a must/familiar with basic Windows operations, Microsoft 
Office and Internet. 

Successful customer service experience. 
Prior telephone experience preferred. Bi-lingual is a plus. 

Ability to multitask (e.g., explain Museum content while actively completely ticketing 
transactions). 
Ability to work in fast-paced environment while being friendly and outgoing. 

Ability to work in multi-working areas (e.g., Group Center, Membership, Lost and 
Found, Coat Check, Ticketing and Call Center). 

Requires weekends, holidays and some evenings. 
Has the curiosity to learn Museum content and culture and is able to communicate that 
to guests in an engaging and inclusive way. 

Has the ability to learn, comprehend and utilize the Museum’s Ticketing and Call Center 
systems to ensure efficient and accurate transactions. 

A positive attitude required, strong love for working with people in a fun, inviting 
atmosphere.  
Must be flexible in working in multiple environments, such as the Call Center, 

Membership, and onsite Ticketing. 
 

How to Apply » http://www.msichicago.org/about-the-
museum/jobs/opportunities/temporary/guest-admissions-representative/ 
 

The Museum of Science and Industry is an AA/EOE/ADA employer. 
 

 

http://www.msichicago.org/about-the-museum/jobs/opportunities/temporary/guest-admissions-representative/
http://www.msichicago.org/about-the-museum/jobs/opportunities/temporary/guest-admissions-representative/
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3/12/2014 

Human Resources Representative 
Chicago, Illinois 

Human Resources and Personnel 
 

PepsiCo's Human Resources Representatives are responsible for providing daily HR 
Generalist support in the areas of employee relations, performance management, and 
training and development to a subset of PepsiCo professionals. The HR Representative 

will partner with local management and Senior HR leaders to execute strategic talent 
plans that support the needs and priorities of the business. 

 
This HR Representative supports about 250 employees in the PepsiCo Supply Chain 
function, specifically Transportation and Commercialization. These individuals report 

into Headquarters but are located in field locations across the U.S. This role requires up 
to 25% travel per year. The HR Rep will report to the Senior HR Manager for Supply 

Chain. 
 
Education/Certifications: 

Bachelors Degree required; major in Industrial/Labor Relations, Human Resources 
Management, psychology, or other related field preferred 

 
Work Experience: A minimum of 2 years of prior Human Resources or Organizational 

Development experience required. 
Experience practicing HR in a manufacturing or distribution environment is a plus 
 

Skills & Capabilities: 
Understanding of, and some experience with, most or all of the core aspects of Human 

Resource Management (staffing; employee relations; performance management; 
leadership development; training) 
Ability to problem solve and translate concepts into actionable items 

Previous talent management and succession planning experience preferred 
Comfortable working in ambiguous business situations 

Solid in developing solutions based upon facts/data analytics 
Must possess consultative style and approach with proven ability to develop credible 
relationships with business partners. 

Must possess strong verbal and written communication skills. Ability to present their 
point of view in varied business situations. 

Strong skills in Powerpoint/Excel/Word 
Must be willing and able to travel up to 25% of the time 
 

Apply online at http://www.pepsicojobs.com/job-detail?slug=43211BR&cult=en-US 
 

 

http://www.pepsicojobs.com/job-detail?slug=43211BR&cult=en-US
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3/12/2014 

Warehouse Supervisor 
Chicago, Illinois 

Logistics Distribution and Supply Chain 
 

This position contributes to the success of the Pepsi Beverages Company by supervising 
the loading of route and transport trucks for a warehouse facility. 
 

Major Tasks, Accountabilities and Key Responsibilities: 
Schedule the receiving and delivery of raw materials/finished products in a timely 

manner 
Utilize docks, warehouse layout and route truck loading patterns that minimize loading 
time 

Ensure the optimal inventory levels of full goods are maintained in order to fulfill daily 
sales needs 

Provide timely service to sales department while minimizing warehouse and production 
costs 
Supervise warehouse loaders within the warehouse 

Ensure the team is adequately staffed, managed and trained 
Maintain the inventory system to aid in production scheduling 

Maintain all housekeeping and safety standards 
Function: Supplychain 

 
Company/Division: PBC 
 

Education and Certifications: 
 

Bachelor's Degree required; Experience in consumer packaged goods or a related 
industry a plus. 
 

Work Experience: 
A minimum of 2 years of Operations or Logistics experience. 

Ability to work a flexible schedule including early mornings, evenings and/or weekends. 
Demonstrated planning and organization skills. 
Demonstrated front-line supervisory skills. 

 
Skills & Capabilities: 

 
Ability to work a flexible schedule including early mornings, evenings and/or weekends. 
 

Apply online at http://www.pepsicojobs.com/job-detail?slug=41832BR&cult=en-US,en-
US 

 

http://www.pepsicojobs.com/job-detail?slug=41832BR&cult=en-US,en-US
http://www.pepsicojobs.com/job-detail?slug=41832BR&cult=en-US,en-US
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3/12/2014 

Food Service Sales Assistant Representative 
Chicago, Illinois 

 
Sales 

This position contributes to the success of the Pepsi Bottling Company by securing new 
Food Service accounts and maintaining existing accounts 
 

Major Tasks, Key Responsibilities and Key Accountabilities: 
Manage a roster of existing food service customers 

Acquire new food service accounts 
Achieve food service sales volume, revenue, and profitability goals for the assigned 
territory 

Provide superior customer service 
Must be willing and able to travel up to 5% of the time 

 
Education: Bachelor's degree and/or equivalent work experience 
 

Work Experience: A minimum of 2 years of fact-based selling experience 
Food Service or consumer packaged goods experience preferred 

 
Apply online at http://www.pepsicojobs.com/job-detail?slug=42879BR&cult=en-US,en-

US 
 
 

Unit Secretary  
Department: FLOAT POOL  

Schedule: Registry  
 
Job Details: HS Diploma/GED 

The Unit Secretary is responsible for accurately and thoroughly performing general 
receptionist, secretarial and clerical duties on the assigned nursing unit. Demonstrates 

a welcoming and friendly attitude to all customers including patients, families, visitors, 
staff and physicians. The Unit Secretary facilitates a smooth, efficient patient care unit. 
This position requires a high school diploma or equivalent. One to three years of prior 

experience as a unit secretary preferred. Able to comprehend medical terminology. 
Ability to apply medical knowledge procedure and understand and act on technical 

information form supervisors, charts, reference books, procedural manual, etc.  
 
Apply online at 

https://www.healthcaresource.com/unityhealth/index.cfm?fuseaction=search.jobDetail
s&template=dsp_job_details.cfm&cJobId=183785 

 

http://www.pepsicojobs.com/job-detail?slug=42879BR&cult=en-US,en-US
http://www.pepsicojobs.com/job-detail?slug=42879BR&cult=en-US,en-US
https://www.healthcaresource.com/unityhealth/index.cfm?fuseaction=search.jobDetails&template=dsp_job_details.cfm&cJobId=183785
https://www.healthcaresource.com/unityhealth/index.cfm?fuseaction=search.jobDetails&template=dsp_job_details.cfm&cJobId=183785
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3/12/2014 

Driver - Relief Schedule (Full Time/Days) 
Chicago, Illinois 

Manufacturing and Production 
 

Position fills in for delivery drivers who are not available for their shifts (due to vacation, 
illness, etc.). Routes for the relief driver typically change day to day. Position delivers 
products to stores on an established or contingency route or via dynamic dispatch to 

customers including convenience and gas stores, small supermarkets, drug stores, 
across a wide variety of weather conditions. Drives the delivery vehicle to a location, 

unloads and brings products into the store. Is responsible for ongoing rotating and 
stocking of products on store shelves, displays, vending equipment, and in coolers. 
Builds small displays and sets up promotional materials such as pricing signs and 

banners. Generates invoices and is responsible for daily settlement of cash and 
charges. Has frequent interaction with store management. This position is labor 

intensive, requires lifting, loading and pushing/pulling cases ranging from 20-45 pounds 
per case repeatedly during work hours. It also requires reaching, squatting, and 
bending while delivering and merchandising products in the store. 

 
PRIMARY ACCOUNTABILITIES:  

• Deliver products and execute all promotions  
• Service all scheduled customers by the end of shift  

• Merchandise all accounts to local standards  • Follow DOT regulations 
• Establish positive working relationships with primary contact at each account  
• Regular, reliable, predictable attendance 

 
BASIC QUALIFICATIONS:  

• 21 years or older  • Valid CDL or Valid CDL Permit  
• Pass the required drug test and physical capabilities test (if applicable)  
• Pass the required background checks • Pass DOT physical and DOT Road Test 

  
HELPFUL EXPERIENCE: 

• Operating trucks requiring a CDL license (e.g., performing basic functions like driving 
forwards, driving backwards, maneuvering in tight spaces, etc.)  • Merchandising 
products (e.g., filling shelves, building displays, making products look attractive on 

shelves, rotating product, cleaning shelves, or eliminating out of stocks and out of date 
products, etc.)  • Operating equipment (e.g., pallet jacks, hand trucks, breakdowns, 

etc.) 
 
 

Apply online at http://www.pepsicojobs.com/job-detail?slug=2000029174610&cult=en-
US,en-US 

 

http://www.pepsicojobs.com/job-detail?slug=2000029174610&cult=en-US,en-US
http://www.pepsicojobs.com/job-detail?slug=2000029174610&cult=en-US,en-US
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3/12/2014 

Technician - Vending/Fountain Equipment (field) (Full Time/Nights) 
Chicago, Illinois 

Manufacturing and Production 
 

A skilled position responsible for installation, set up, repair and ongoing maintenance of 
vending, cooling and/or fountain equipment at customer accounts. Diagnoses 
equipment problems, uses judgment to determine how to best repair or replace. 

Position works independently and has frequent customer contact. 
May require lifting, carrying, pulling and/or moving between 20 and 45 pounds 

repeatedly over workday Requires kneeling, squatting, crouching, crawling and bending 
when making repairs, often in low places. Position may require moving vending 
machines weighing 800-1200 pounds. 

 
BASIC QUALIFICATIONS:  

• 18 years or older  • 21 years or older if CDL Required  
• Valid CDL license • Pass DOT Physical and DOT Road-test 
• Adhere to DOT Regulations  

• Pass the drug test and background check 
• Senior technician may require certification in refrigeration 

• Must be able to pass refrigeration certification Type I/Type II practices (if applicable) 
  

HELPFUL EXPERIENCE:  
•Working with mechanical systems (e.g., knowing mechanical concepts, 
troubleshooting and repairing appliances, performing basic household repair in 

plumbing, circuits, fuses, and electrical components, operating hand tools and power 
tools, etc.)  

• Serving customers (e.g., resolving customer issues, ensuring appropriate 
communication with store managers, following up on customer requests, etc.)  
• Working with basic refrigeration systems (e.g., understanding refrigeration cycle, 

Freon, compressors, evaporators, condensers, etc.)  
• Working with electrical systems (e.g., understanding flow, wiring, outlets, etc.)  

• Working with plumbing (e.g., working with drains, water supply, ice makers, shut-off 
valves, sweating copper, filtration systems, etc.)  
• Generating and setting work schedules (e.g., determining priority of work, building 

work schedules, etc.)  
• Equipment installation (e.g., HVAC, refrigeration, auto, copiers, fountain products, 

etc.) 
 
Apply online at http://www.pepsicojobs.com/job-detail?slug=2000030808710&cult=en-

US,en-US 
 

 

http://www.pepsicojobs.com/job-detail?slug=2000030808710&cult=en-US,en-US
http://www.pepsicojobs.com/job-detail?slug=2000030808710&cult=en-US,en-US
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Sales Rep - Relief Convenience/Gas (Full Time/Days) 
Elk Grove Village, Illinois 

Manufacturing and Production 
 

This position is a labor-intensive position requiring lifting/carrying cases weighing from 
25 - 45 pounds repeatedly over 10-12 hour period and working across a wide variety of 
weather conditions. Also requires standing, walking, reaching, and squatting while 

merchandising product. 
This position will work mainly Monday - Friday with occasional work on Saturdays. 

 
BASIC QUALIFICATIONS:  • 18 years or older  • Pass the drug test  • Pass the 
background check  • Must have car to access multi-store locations within assigned shift  

• Valid driver's license and proof of insurance 
  

HELPFUL EXPERIENCE:  
• Experience with merchandising (e.g., standards, plannagrams, product displays, 
stocking/rotating product, back-room organization, etc.). • Experience with consumer 

products (e.g., multiple packages, product sizes, etc.). • Experience selling beverages 
and/or consumer products (e.g., making sales calls, filling orders, handling customer 

problems, etc.). • Experience with financials (e.g., profit margins, gross profit dollars, 
etc.). • Experience performing physical work (e.g., lifting heavy products, walking, 

bending, etc). • Experience with serving as a team lead (e.g., communicating, surfacing 
issues, solving problems, etc.). • Experience with hand held computers (e.g., mobile 
technology, etc.). • Experience with assembling and servicing merchandising 

equipment (e.g., cold barrels, cooler glides, cleaning parts, etc.). 
• Experience with in-store marketing (e.g., POP placement, building creative displays, 

etc.). • Experience with paperwork/documentation (e.g., organizing, filing, submitting, 
etc.). • Experience with contracts (e.g., setting up new accounts, filing credit 
applications, etc.). • Experience with managing a route (e.g., prioritizing stops, setting 

a schedule, servicing accounts, managing delivery windows, etc.). • Experience with 
financial targets (e.g., achieving volume/sales/revenue targets, being held responsible 

for product breakage, etc.). • Experience in a retail environment (e.g., working big box, 
club, convenience stores, etc.). 
 

All qualified applicants will receive consideration for employment without regard to race, 
color, religion, sex, national origin, protected veteran status, or disability status. 

PepsiCo is an equal opportunity employer.  Minorities/Females/Disability/Protected 
Veteran 
 

Apply online at http://www.pepsicojobs.com/job-detail?slug=2000030996910&cult=en-
US,en-US  

 

http://www.pepsicojobs.com/job-detail?slug=2000030996910&cult=en-US,en-US
http://www.pepsicojobs.com/job-detail?slug=2000030996910&cult=en-US,en-US

